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FAX: 847-949-2727
Hours: 8:00 a.m. — 4:00 p.m.
www.district75.0rg

February 2017
Dear Parents,

Our Parent/Student Handbook provides important information and notices to parents and guardians
about our district’s policies and procedures. This information is provided in summary format and user-
friendly language. Every effort has been made to present information that is accurate and important. If
you wish to review a full policy, please contact the District Office or visit the district website at
www.district75.0rg.

The Handbook is revised annually and is subject to change. It is our hope that it will help you
understand our policies, procedures and expectations so that we can work together for the success of
our students. The Board of Education may amend policies during the school year without notice.
However, policy discussions are listed on the Board’s meeting agenda and on the District’s website.
Copies of proposed changes are available at the District Office. We welcome your comments.

Upon receipt of this handbook, parents and students are asked to read the handbook. The student
handbook is also available online at www.district75.org.

Sincerely,
Andy Henrikson, Ed.D.
Superintendent


http://www.district75.org/
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BOARD OF EDUCATION

Wells Frice, President Tom Klink, Vice-President
Kathy Metke, Secretary Kevin Holly, Member
Matt Rehm, Member Alexandria Avila, Member

Fred Goldman, Member

ELECTION

The seven Board of Education members are elected by a district-wide vote in April in odd-numbered
years. Members serve on staggered terms for either a two-year or four-year term. The elected Board
positions require hundreds of hours of service yearly for which members receive no compensation.
District 75 has been fortunate to have Boards of dedicated, caring citizens. (Policy 2:30 and 2:40)

MEMBERSHIP

The Board of Education is made up of seven members. The School Board officers are: President, Vice
President, Secretary, and Treasurer. These officers are elected or appointed by the Board at its
organizational meeting. (Policy 2:110)

DUTIES

The Board of Education is given legal authority as well as responsibility by the laws of the State of
Illinois. Their primary function is to establish policy under which the schools will operate. The policies
provide direction for decisions to be made in the areas of overall administration, personnel, students,
educational programs, community relations, and the financial operation of the district. (Policy 2:20)

BOARD MEMBER DEVELOPMENT

The Board of Education desires that its individual members learn, understand, and practice effective
governance principles. The Board is responsible for Board member orientation and development.
(Policy 2:120)

ACCESS TO DISTRICT PUBLIC RECORDS

Full access to the District’s public records is available to any person as provided in the Illinois
Freedom of Information Act (FOIA). (Policy 2:250)

MEETINGS

The Board of Education holds its meetings generally on the first and third Mondays of each month at
7:00 p.m. Please check the Board Agenda on the district website for the location. The specific dates for
this year are listed below. Citizens are encouraged to attend and participate. Notices of special
meetings are published well in advance of the meeting time. Informal meetings are held periodically
throughout the year at which time citizens, teachers and school administrators meet with the Board to
discuss the District 75 educational program and areas of mutual concern. (Policy 2:200 and 2:220)

Information concerning these meeting times, places, and agendas is posted on the District website,
www.district75.org and on the front door of the schools and district office by 4:00 p.m. on the Friday
preceding the Board meeting.



http://www.district75.org/

2016-2017 SCHOOL BOARD MEETING DATES

Meetings begin at 7:00 PM on Monday nights, unless otherwise noted below. Please visit
www.district75.org for meeting locations.

February 27, 2017 January 9, 2018

March 13, 2017 January 22, 2018

April 3, 2017 February 20, 2018 (Tuesday)
April 17. 2017 March 6, 2018 (Tuesday)
May 1, 2017 March 19, 2018

May 15, 2017 April 9, 2018

June 5, 2017 April 23, 2018

June 19, 2017 May 7, 2018

July 17, 2017 May 21, 2018

August 7, 2017 June 4, 2018

August 21, 2017 June 18, 2018
September 11, 2017 July 16, 2018

September 25, 2017 August 6, 2018

October 16, 2017 August 20, 2018

November 6, 2017
November 20, 2017
December 18, 2017
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ADMINISTRATIVE SUPPORT

SUPERINTENDENT
Andy Henrikson, Ed.D. Superintendent
e Kim Andes Human Resources Coordinator

BUSINESS OFFICE:

T. Ferrier Business Manager
e Lisa Katzenberger Bookkeeper
e LoisFine Payroll/Benefits Coordinator
e Patty DelLozier Registrar
e Joanne Logan Accounts Payable & Administrative Assist.

CURRICULUM & PROGRAMS

Dan Swartz Director of Teaching and Learning

Yesenia Sanchez Director of ELL/Bilingual & Title | Programs
e Tony Cho Gifted Services Program Coordinator
e Elisa Smith Administrative Assistant

SPECIAL SERVICES:

Holly Colin Director of Special Services
e Laura Ehas School Psychologist
e Cindy Sementa School Psychologist
e Patt Clymer Administrative Assistant
e Laura Cramer Special Services Secretary

BUILDINGS AND GROUNDS

Rob Tropple Operations Manager
e Tim Meister Maintenance
e David Zaremba Maintenance
e Cidifredo Lopez Grounds Maintenance

CARL SANDBURG MIDDLE SCHOOL

Mark Pilut Principal

Mr. Camron Nystrom Assistant Principal
e Jennifer Amos Menary Building Secretary
e Leslie Cartland Building Secretary
e Kathy Weiler Building Secretary

MECHANICS GROVE

Tanya Fergus Principal
e Kelly Cushion Building Secretary
e Maribel Tirado Building Secretary

WASHINGTON SCHOOL

Jim Kallieris Principal
e Beverly Leach Building Secretary

e Peggy Mitchell Building Secretary

(847) 949-2700
ahenrikson@d75.0rg

kandes@d75.org

(847) 949-2700
tferrier@d75.or

Ikatzenberger@d75.0rg
Ifine@d75.0r
pdelozier@d75.0org

jlogan@d75.0rg

(847) 949-2700
dswartz@d75.0rg
ysanchez@d75.0rg
acho@d75.0rg
esmith@d75.org

(847) 949-2700
hcolin@d75.0rg

lehas@d75.0rg
csementa@d75.0rg

pclymer@d75.0rg
Icramer@d75.or

(847) 949-2721
rtropple@d75.org
tmeister@d75.0rg
dzaremba@d75.0rg
clopez@d75.0rg

(847) 949-2707

mpilut@d75.org
cnystrom@d75.0rg

imenary@d75.0rg
Icartland@d75.0rg
kweiler@d75.or

(847) 949-2712
tfergus@d75.or

kcushion@d75.0rg
mtirado@d75.0rg

(847) 949-2714
ikallieris@d75.0rg

bleach@d75.or
pmitchell@d75.0rg
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MISSION STATEMENTS

Mundelein Elementary School District 75
Mission Statement: Building Bright Futures Together: Committed to the success of every student.

Carl Sandburg Middle School

The Mission of Carl Sandburg Middle School is: Committed to Success, prepared for a future of
possibilities.

Sandburg students and staff demonstrate the CSMS Mission by living the Tiger CODE:

Creating Community

Taking Ownership
Engaging in Discovery
Using Effective Effort

Mechanics Grove School
The mission of Mechanics Grove School:

We work together.

We respect one another.

We show responsibility for our learning and behavior.
Motto: Reaching beyond our potential!

Washington School

The Washington School family is committed to success for all learners:
e Ensure high achievement and growth
e Build a respectful, responsible, and safe environment

Motto: Bright Futures Begin Here

Lincoln Early Childhood Center
The mission at Lincoln Early Childhood Center is: Building a community for our youngest learners.



POSITIVE BEHAVIOR MATRIX — PRE-K THROUGH 5™ GRADE
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announcemen | bins; keep the | Walk quietly; Usg inside with your L'r.]e up with others, when using to directions; L_|ster! to
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Respectfu . people; greet food and hands & feet po p-, ! language, and | hands & feet -]
to self. materials; people space; keep to self wait your turn; | everyone work 1o self; respect remain silent.
keep hands & . S ' keep hands & | w/respect; - '
appropriately. | conversations ; cooperatively. | others and
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Follow the We
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Keep your -
work area matn)_( at
Follow the clean: do Do your own Washington
Be prepared Flush toilet Go directly to Use qood rules of the our (’)W” work, use your | on the back of Be alert:
and on time ! your 23¢9 playground; Y . time our Discipline X
take care of R Clean area listening . work; stay . respect the
Be when school . destination; - . P listen for the . effectively and | Referrals.bus N
. ; your business when finished; | skills; raise X focused; ) situation;
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- class quietly. - appropriately. - prepared to . o procedures.
quietly. belongings. enter building class equipment you | belongings;
quietly. . are using. report
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homework]. pprop

behavior to an
adult.

Student Name:

Parent Signature:

Student Signature:




POSITIVE BEHAVIOR MATRIX -6""-8™ GRADE

Arrival & Bathroom Hallway Lunchroom Assemblies After School Classroom Technology Bus Emergency
Dismissal Activities Situations
Follow school
. guidelines
Listen _for .be" Enter and exit | Keep lobbies when using
&/or dismissal . o . Cooperate .
. | Puttrashin oo quietly; sit clear; use - technology Pay attention .
announcement; . S Use inside . - with others, S Listen to
f bins; keep the | Walk quietly; o with your equipment tools to search | to directions; S
ollow voices; clean : - . use good . directions;
Be Safe directions: bathroom stay to the . class; follow appropriately; . and stay seated; .
irections; . - up your area; - manners; . S remain calm
L clean; take right. extracurricular | parental communicate use inside -
stay in line; follow rules. L o follow class ideas: d : and quiet.
walk quietly your turn. activities permission to rules ideas; do not voices.
through hall rules. participate. ' share personal
9 ' information
online.
Keep your
. . . hands & feet Re; pect Use
Give privacy; Keep hand If: Treat people opinions & R .
wash your eep hands & | to yourself; kindly; show | individual espect appropriate
- .| feetto self; use good Stay seated; ' . . others’ language; . .
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Be voice: kee respect ' | safe distance manners; respect the sportsmanshi be 2 000d ’ opinions, use share your keep hands &
ful hands: & fezt to batE\room between respect others' | speaker; keep kze hands &p Iistenger' treat appropriate seat, keep feetpto self;
Respectfu . people; greet food and hands & feet P . ! language, and | hands & feet -]
self. materials; | K If feet to self; use | everyone K I remain silent.
keep hands & peopie space; keep to self. appropriate wi/respect; wor - to self; respect
appropriately. | conversations ; cooperatively. | others and
feet to self. . language. keep hands & )
appropriate feet o self their property.
and respectful. '
Do your own
Keep your
work, use your
work area -
_ clean: do time _ Follow the bus
Er? dpéﬁﬂ?,fﬁg Flush toilet; G:u?wectly 0 Use good Follow the your own eg)ecglr\llely and Ll:]lle 5 t(ilff Be alert;
Be when school take care of zi/estination' Clean area listening rules of the work; stay Enai%tai)rg the belgny inds: respect the
R ibl beains and your business kee hallwé s when finished; | skills; raise activity; plan focused; equibment vou | re ortg gs: situation;
esponsible 9 . quickly; enter P y stay seated. your hand ahead; come come quipr y rep . listen; follow
enc_is, Sit class quietly. Clear Of appropriately prepared prepared to are using. Inappropriate procedures
quietly. ' belongings. ' ' Report misuse | behavior to an '

class
[materials,
homework].
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language to an
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adult.

Student Name:

Parent Signature:

Student Signature:




ATTENDANCE

ABSENCES - (POLICY 7:70)

The District 75 Board of Education, administration and educational staff wish to stress the importance of good school
attendance. It is essential for students to attend school regularly in order to obtain the maximum benefits of a public school
education. The law holds parents and guardians responsible for daily student attendance. District 75 strongly discourages
extended leaves of absence and vacations when school is in session. Students with non-illness related absences for more
than 10 consecutive school days are dropped from enrollment and reported to the Regional Superintendent of Schools.
Parents must go through the registration process to re-enroll their child. Depending on school enrollment status, re-enrolled
students may not have the same teacher(s) or schedule upon new registration.

Parents are requested to call school to report an absence for their student before 8:00 a.m. School secretaries have been
directed to call the parent or guardian of every student reported absent unless a responsible party has informed the school of
the student's absence. If a student attends school in the morning and for some reason cannot attend school in the afternoon,
the parent should notify the school.

Any student absent from school is required to submit a written excuse, signed by the parent or guardian, upon his return to
school. The excuse should give the reason for the absence. In case of absence due to a communicable disease, a doctor's
release will be necessary unless the student has been home the suggested number of days.

In cases of extended illnesses, parents are asked to call the school and report the illness. Students receiving excused
absences are given the opportunity of making up the work missed, usually at the rate of one day make-up for each day of
absence. In all cases, it is the responsibility of the students to consult with their teachers and arrange to make up the work
missed. In cases of extended illness, the school will provide homework assignments upon request by parents. Excused
absence is a personal illness, contagious disease in family, death in family or emergencies within a family.

Students shall be released from school for a day or a portion of a day as an excused absence for the purpose of observing a
religious holiday Parents must give written notice to the District five days before the anticipated absence. Students are
allowed to make up any examination or missed work. (105 ILCS 5/26-2b) (Policy 7:80).

Unexcused absences include any absence other than those excused by law. Unexcused absences include baby-sitting,
shopping trips, etc.

Absence request for vacation and travel may be granted. However, parents are urged to consider the possible harmful
effects upon the school life and school work of their children. Valuable as travel experience may be, the student's education
may be hindered by missing school activities. No vacation or travel requests will be honored during state required testing
(e.g. PARCC, etc.).

Parents are encouraged to schedule routine medical and dental appointments for after school hours. Changes in state
attendance reporting requirements mandate strict counting for minutes of attendance each day. Students excused from
school may still be counted as absent under these rules.

*See school handbook for specifics per school.

NOTES REQUIRED

The school requires notes from parents or guardians:

In case of absence.

In case of tardiness.

In case of special dismissals.

For all field trips.

For participation in extracurricular programs under the direction of the school.
Staying in from recess.

ouapwdE



TARDINESS

When children come late to school, they lose valuable time, interrupt the classroom, and may miss important explanations
of the work to be done. Tardiness will be excused and no action taken if the student presents an excuse, signed by parent or
guardian, upon arrival at school. Students failing to bring an excuse will be required to provide one the following day. It is
presumed that such tardiness is not entirely the fault of the student. Punctuality is a quality of good citizenship. Help your
child to be on time for school.

RELEASE OF STUDENTS — (POLICY 7:90)

Teachers have been instructed not to excuse any child without a written or personal request from the parent or guardian or
to permit any child to leave the school premises with an unidentified person. If you wish to take your child from school
before the regular dismissal time, you must report to the office and sign the child out. The office will request your child to
come to the office to meet you. This is done to protect your child.

TRUANCY- (POLICY 7:70)

The School Board supports the principle that local school districts must have the responsibility for matters pertaining to
student attendance. Further, the Board recognizes the following definitions:

e Truant: A child subject to compulsory school attendance who is absent without valid cause from such attendance
for a school day or portion thereof.

e Valid cause: A child may be absent from school because of illness, observance of a religious holiday, death in the
immediate family, family emergency, situations beyond the control of the student as determined by the District
Administration such other circumstances which cause reasonable concern to the parent for the safety or health of
the student.

e Chronic or habitual truant: A child who is subject to compulsory school attendance and who is absent without
valid cause from such attendance for five percent or more of the previous 180 regular attendance days.

e Truant minor: A child to whom supportive services, including prevention, diagnostic, intervention and remedial
services, alternative programs and other school and community resources have been provided and have failed to
result in the cessation of chronic truancy or have been offered and refused.

Using the definitions cited, the school district shall determine if the student is a truant, chronic or habitual truant or a truant
minor. The Superintendent shall direct the appropriate school district staff to develop diagnostic procedures to be used with
the student who is a truant, chronic or habitual truant or a truant minor. The diagnostic procedures may include but not be
limited to counseling services to the student or student's parents/guardians, a health evaluation by the school nurse, use of
peer groups and clinical evaluations by local and/or state agencies. The following supportive services may be offered to a
student who is experiencing an attendance problem:

Parent-teacher conferences
Counseling services by social workers
Counseling services by psychologists
Psychological testing

Alternative education programs
Alternative school placement
Community agency services

When the supportive services of the school district have been offered to the student and if these measures prove ineffective
and the behavior persists, the Building Principal shall refer the student to the resources of the outside agencies such as the
Juvenile Officer of the local police department or the Regional Office of Education. The School Board, Superintendent,
school district administrators and teachers shall assist and furnish such information available to aid truant officers in the
performance of their duties.

In accordance with The School Code of Illinois, no punitive action, including out of school suspensions, expulsions or court

action shall be taken against a chronic truant for his or her truancy unless appropriate available supportive services and
other school resources have been provided to the student.
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BUDGET

The Board of Education adopts a budget in September for the school year. The adopted budget is posted on the district
website (www.district75.org) no later than October 31* each year (Policy 4:10.)

ENROLLMENT POLICY

ADMISSION/RESIDENCY
Parents or legal guardians of all new students are required to present the following items to prove residency:

e A current mortgage statement showing the parent or legal guardian of the student(s) as the owner, a recent real
estate tax bill, a home ownership title or deed or a current signed apartment lease. If you are unable to provide one
of the following documents, you will need to obtain from the district one or more of the following forms and have
it completed by the owner of the residence where the child resides (lives and sleeps) on a full time basis:

0 Letter of Residence from Landlord in Lieu of Lease
0 Property Owner Verification
o Affidavit of Residence, Custody, Control and Responsibility.

e Inaddition, at least two of the following documents must be provided: recent gas, electric or water bill, public aid
card, voter registration card, current home/apartment insurance certificate, State of Illinois automobile registration,
landline telephone bill or recent cable bill, a current receipt for city vehicle sticker or other district-approved
documentation demonstrating residency. The parents/guardians name and address must appear on these
documents.

REQUIREMENTS FOR NEW STUDENTS

A child entering our schools for the first time must have a physical examination and immunization record forwarded from
the last school attended or arrange for a new examination. The physical examinations must be dated within one year of
entrance into District 75. Physical and dental forms will be available when the student is registered. Additional
information concerning low-cost physical examinations can he obtained from your building office.

Within 30 days the person enrolling the child must provide the district with a valid birth certificate.

MANDATORY REQUIREMENTS FOR KINDERGARTEN STUDENTS:

1. Certified birth certificate or equivalent legal certificate. (325 ILCS 50/5)
2. Certificates of physical, vision and dental examinations are required

3. Five (5) years of age on or before September 1 of the current school year
4. Compliance with recommended immunizations and updated boosters

REQUIREMENTS FOR ENTERING SECOND (ZND) GRADE
All second grade students are required to have a dental examination and to submit the proper form.

REQUIREMENTS FOR ENTERING SIXTH (6™) GRADE

All sixth grade students are required to have a medical and dental examination and to submit the proper forms. This should
be completed by the time of registration. Students will not be permitted to start school without a properly completed
examination form and an update of immunizations when necessary.

HOMELESS CHILDREN

Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is unable to produce records
normally required to establish residency. Board policy 6:140 and 7:50 governs the enrollment of homeless children. Please
contact the District’s Homeless Coordinator, Holly Colin at 847-949-2700 for more information.
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CHANGE OF ADDRESS OR PHONE NUMBER

It is important that we have your current address and phone number. This information is especially important in cases of
emergency. Please notify the school secretary immediately upon changing your address or telephone number. This phone
number is used with our emergency alert system to notify you of school closings or other emergencies.

REGISTRATION

All current students must register in the spring for the next school year. Registration packets are mailed to each family
before the first week in March. Registration packets are due to the school district on the last Friday before Spring Break.
Proof of Residency is required at time of registration each year.

SCHOOL FEES (Policy 4:140)

Students will pay for loss of school books or other school-owned materials.

Students are required to pay student fees for the use of textbooks, consumables materials, extracurricular activities and
other school fees. Student fees consist of both mandatory and optional fees.

Any student who transfers into the District during the school year will pay the full amount for mandatory or optional fees
through March 1% of the school year. After March 1% of the school year, the superintendent or their designee will determine
the amount of mandatory fees due based on a prorated amount. Optional fees will be paid in full no matter the date of
transfer into the District.

Kindergarten and Grade 1: $114.50

Grades 2-3-4-5: $118.50

Grades 6-7-8: $159.00 (Includes related arts fee)
Technology Fee 5-6-7-8: $50.00

Early Registration Discount: Those that complete registration prior to May 2, 2017 will receive a $25.00 discount not grade level
registration fee. Registration process is complete once all paperwork is submitted. Payment does not need to be made prior to May
2 to receive the $25.00 discount.

In addition to the above, the following fees are payable if your child participates in the following activities:

Band: $131.00

Interscholastic Sports Fee: $132.00 Per Sport
Interscholastic Competitive Club:  $51.00

Intramurals $25.00 Per Activity

Per participant maximum for Interscholastic Sports Fee, Interscholastic Competitive Club, and Intramural fees:
$375.00 (band fees are not included in the per participant maximum of $375).

Refunds: Refunds of mandatory or optional fees will be refunded within thirty (30) calendar days. Refunds can take up to
six weeks to process.

Insufficient Fund Checks and Debt Recovery (Policy 4:45): The Superintendent or designee is responsible for collecting up
to the maximum fee authorized by State law for returned checks written to the District that are not honored upon
presentation to the respective bank or other depository institution for any reason. The Superintendent is authorized to
contact the Board Attorney whenever necessary to collect the returned check amount, fee, collection costs and expenses,
and interest.

WAIVER OF FEES (POLICY 4:140)

The Superintendent will recommend to the School Board a schedule of fees, if any, to be charged students for the use of
textbooks, consumable materials, extracurricular activities, and other school student fees. Students must also pay for the
loss of or damage to school books or other school-owned materials. The Board does not waive fees for band, chorus,
intramural or interscholastic sports, clubs, and other voluntary activities. Scholarships may be available. Inquiries about
scholarships should be directed to the principal.
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Fees for textbooks, technology, fifth grade Camp Duncan eighth grade promotion gowns, one uniform shirt for seventh and
eighth grade physical education class, and for all K-8 curriculum-related field trips that occur during school hours are
waived for students who meet the eligibility criteria for a fee waiver. In order that no student is denied educational services
or academic credit due to the inability of parents/guardians to pay student fees, the Superintendent will recommend to the
Board which additional fees, if any, the District will waive for students who meet the eligibility criteria for fee waiver.
Students receiving a fee waiver are not exempt from charges for lost and damaged books, locks, materials, supplies, and
equipment.

NOTIFICATION
The Superintendent shall ensure that applications for fee waivers are widely available and distributed according to State law
and ISBE rule and that provisions for assisting parents/guardians in completing the application are available.

ELIGIBILITY CRITERIA
A student shall be eligible for a fee waiver when the student currently lives in a household that meets the same income
guidelines, with the same limits based on household size, that are used for the federal free meals program.

The Superintendent or designee will give additional consideration where one or more of the following factors are present:
e lllness in the family;

Unusual expenses such as fire, flood, storm damage, etc.;

Unemployment;

Emergency situations;

When one or more of the parents/guardians are involved in a work stoppage.

VERIFICATION

The Superintendent or designee shall establish a process for determining a student’s eligibility for a waiver of fees in
accordance with State law requirements. The Superintendent or designee may require family income verification at the time
an individual applies for a fee waiver and anytime thereafter but not more often than once every 60 calendar days. The
Superintendent or designee shall not use any information from this or any independent verification process to determine
free or reduced-price meal eligibility.

If a student receiving a fee waiver is found to be no longer eligible during the school year, the Superintendent or designee
shall notify the student’s parent/guardian and charge the student a prorated amount based upon the number of school days
remaining in the school year.

DETERMINATION AND APPEAL

Within 30 calendar days after the receipt of a waiver request, the Superintendent or designee shall mail a notice to the
parent/guardian whenever a waiver request is denied. The denial notice shall include: (1) the reason for the denial, (2) the
process and timelines for making an appeal, and (3) a statement that the parent/guardian may reapply for a waiver any time
during the school year if circumstances change. If the denial is appealed, the District shall follow the procedures for the
resolution of appeals as provided in the Illinois State Board of Education rule on waiver of fees.

Questions regarding the fee waiver request process should be addressed to the Business Office at 470 N. Lake St.,
Mundelein, IL 60060 or at (847) 949-2700 (105 ILCS 5/10-20.13 and 5/10-22.25; 23 1ll. Admin. Code § 1.245).

TRANSFER FROM DISTRICT 75 TO A NEW SCHOOL (Policy 7:50)

When a child is to be transferred from District 75 to another school district, please notify the school at least a week in
advance.

The parent(s)/guardian(s) of a student shall notify the Building Principal of their intent, pay outstanding fees or fines, sign a
release form authorizing the release of student records, and return all school-owned property. The ISBE Student Transfer
Form may then be picked up by the parent on the last day of the child's attendance. Student records will be forwarded to the
new school if the parent/guardian has signed a release form provided by the present school if the receiving school requests
them.
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ETHICS AND GIFT BAN POLICY (Policy 2:105)

Except as permitted by this policy, no Board member or employee, and no spouse of or immediate family member living
with any Board member or employee shall intentionally solicit or accept any “gift” from any “prohibited source,” as those
terms are defined herein, or that is otherwise prohibited by law or policy. No prohibited source shall intentionally offer or
make a gift that violates this policy.

Food or refreshments cannot exceed $75 per person in value on a single calendar day.

“Gift” means any gratuity, discount, entertainment, hospitality, loan, forbearance, or other tangible or intangible item
having monetary value including but not limited to, cash, food and drink, and honoraria for speaking engagements related
to or attributable to government employment or the official position of a Board member or employee.

EQUAL EDUCATION OPPORTUNITIES (POLICY 7:10)

Equal educational and extracurricular opportunities shall be available for all students without regard to color, race,
nationality, religion, sex, sexual orientation, ancestry, age, physical or mental disability, gender identity, status of being
homeless, immigration status, order of protection status, actual or potential marital or parental status, including pregnancy.
Further, the District will not knowingly enter into agreements with any entity or any individual that discriminates against
students on the basis of sex or any other protected status, except that the District remains viewpoint neutral when granting
access to school facilities under School Board policy 8:20, Community Use of School Facilities. Any student may file a
discrimination grievance by using Board policy 2:260, Uniform Grievance Procedure.

Sex Equity
No student shall, based on sex, sexual orientation, or gender identity be denied equal access to programs, activities,

services, or benefits or be limited in the exercise of any right, privilege, advantage, or denied equal access to educational
and extracurricular programs and activities.

Any student may file a sex equity complaint by using Board policy 2:260, Uniform Grievance Procedure. A student may
appeal the Board’s resolution of the complaint to the Regional Superintendent (pursuant to 105 ILCS 5/3-10) and,
thereafter, to the State Superintendent of Education (pursuant to 105 ILCS 5/2-3.8).

Filing a Complaint

A person (hereinafter Complainant) who wishes to avail him or herself of this grievance procedure may do so by filing a
complaint with any District Complaint Manager. The Complainant shall not be required to file a complaint with a particular
Complaint Manager and may request a Complaint Manager of the same gender. The Complaint Manager may request the
Complainant to provide a written statement regarding the nature of the complaint or require a meeting with a student’s
parent(s)/guardian(s). The Complaint Manager shall assist the Complainant as needed.

Investigation
The Complaint Manager will investigate the complaint or appoint a qualified person to undertake the investigation on his or

her behalf. The Complaint Manager shall ensure both parties have an equal opportunity to present evidence during an
investigation. If the Complainant is a student under 18 years of age, the Complaint Manager will notify his or her
parent(s)/guardian(s) that they may attend any investigatory meetings in which their child is involved. The complaint and
identity of the Complainant will not be disclosed except: (1) as required by law, this policy, or (2) as necessary to fully
investigate the complaint, or (3) as authorized by the Complainant.

The identity of any student witnesses will not be disclosed except: (1) as required by law or any collective bargaining
agreement, or (2) as necessary to fully investigate the complaint, or (3) as authorized by the parent/guardian of the student
witness, or by the student if the student is 18 years of age or older.

The Complaint Manager will inform, at regular intervals, the person(s) filing a complaint under this procedure about the
status of the investigation. Within 30 school business days of the date the complaint was filed, the Complaint Manager shall
file a written report of his or her findings with the Superintendent. The Complaint Manager may request an extension of
time. The Superintendent will keep the Board informed of all complaints.
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Decision and Appeal

Within 5 school business days after receiving the Complaint Manager’s report, the Superintendent shall mail his or her
written decision to the Complainant and the accused by first class U.S. mail as well as to the Complaint Manager. All
decisions shall be based upon the preponderance of evidence standard.

Within 10 school business days after receiving the Superintendent’s decision, the Complainant or the accused may appeal
the decision to the Board by making a written request to the Complaint Manager. The Complaint Manager shall promptly
forward all materials relative to the complaint and appeal to the Board. Within 30 school business days, the Board shall
affirm, reverse, or amend the Superintendent’s decision or direct the Superintendent to gather additional information.
Within 5 school business days of the Board’s decision, the Superintendent shall inform the Complainant and the accused of
the Board’s action.

This grievance procedure shall not be construed to create an independent right to a hearing before the Superintendent or
Board. The failure to strictly follow the timelines in this grievance procedure shall not prejudice any party.

Grievances can be directed to Holly Colin (847-949-2700) or Dan Swartz (847-949-2700).

The Board of Education has adopted policies concerning sexual harassment and sex equity. Copies of these policies are on
file at www.district75.0org. Any students or parents on behalf of students who allege sex discrimination or sexual
harassment may file a complaint with the Superintendent or designee in accordance with the grievance procedure above.

Individuals with disabilities shall be provided an opportunity to participate in all school-sponsored services, programs, or
activities on an equal basis to those without disabilities and will not be subject to illegal discrimination. Where necessary,
the District may provide to persons with disabilities separate or different aids, benefits or services, that are as effective as
those provided to others. The Director of Special Services is designated the Americans with Disabilities Act, Title Il
Coordinator.

EXTRA CURRICULAR ACTIVITIES - (POLICY 7:300)

Extracurricular activities include any competitive athletic program, intramural activity, club, dance, promotion ceremony,
or any other school sponsored event. Students will not be excused from disciplinary consequences in order to participate in
extracurricular activities. Students serving a detention, community service, in-school suspension or out of school
suspension may not participate in any school related activities on that day. Students must in attendance for at least a half-
day in order to participate in that day’s activity unless otherwise approved in advance by the administration, activity
sponsor or coach.

EXTRACURRICULAR PROGRAM RESPONSIBILITIES

The opportunity to participate in Extracurricular programs is extended to all students who are willing to assume certain
responsibilities.

The student/athlete will:
e Submit a school appropriate sport’s physical completed by a certified medical practitioner

Display high standards of behavior, good sportsmanship, and respect for others.

Keep neat and well groomed at all times.

Meet all District 75 eligibility requirements.

Be expected to dedicate the time specified for practice by the coach/sponsor of that activity. Regular attendance is

required.

Report an injury which occurs during an athletic practice or event to the coach at once.

e Be responsible for the school equipment issued to them. All lost equipment must be paid for by the student/athlete
to whom it was issued. Any athlete having equipment not issued to them (including a rival school’s), faces action
by the Athletic Director or coaches which may prevent their further participation.

Coaches and sponsors will:
e Make every effort to communicate fully and fairly with the student/athlete.
e Teach attitudes of responsible team play and cooperation.
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Provide opportunities to exemplify and practice good sportsmanship.

Parents / Guardians:

The legally responsible adult party for the student/athlete (referred to as parent) has a responsibility to cooperate with the
School District in assuring the student/athlete and coach/sponsor will be able to achieve the mission of the Extracurricular
Programs. The parent will assist the student/athlete in complying with the eligibility requirements through support and
encouragement.

CODE OF CONDUCT — (POLICY 7:240)

A
B.

A student is required to follow the school’s code of conduct on a year-round (12 month) basis.
Violations of the school code shall result in suspension of the student from interscholastic competition. If a student
denies violating the code of conduct, the school should provide an opportunity for the student to be heard prior to
the next athletic competition.
The school district shall determine minimum penalties for violation of any provisions of its code of conduct,
including:

a. all out-of-season offenses and

b. any other unacceptable conduct contrary to the ideals, principles, and standards of the school district.

A student participating in an activity or athletic program will be subject to disciplinary action if he or she violates this Code
of Conduct for Extracurricular Activities. Violations will be treated cumulatively, with disciplinary penalties increasing
with subsequent violations.

The student shall not:

1.

2.
3.
4

7.
8.
9.
10.
11.
12.
13.

Violate the District’s policies or procedures on student discipline;
Use a beverage containing alcohol (except for religious purposes);
Use tobacco in any form;

Use, possess, buy, sell, barter, or distribute any illegal substance (including mood-altering and performance
enhancing drugs or chemicals) or paraphernalia;

Use, possess, buy, sell, barter, or distribute any object that is or could be considered a weapon or any item that is a
“look alike” weapon. This prohibition does not prohibit legal use of weapons in cooking and in sports, such as
archery, martial arts practice, target shooting, hunting, and skeet;

Attend a party or other gathering and/or ride in a vehicle where alcoholic beverages and/or controlled substances
are being consumed by minors;

Act in an unsportsmanlike manner;

Vandalize or steal,

Haze other students;

Violate the written rules for the activity or sport;

Behave in a manner that is detrimental to the good of the group or school;

Be insubordinate or disrespectful toward the activity’s sponsors or team’s coaching staff;

Falsify any information contained on any permit or permission form required by the activity or sport.

STUDENT ATHLETE CONCUSSIONS AND HEAD INJURIES- (POLICY 7:305)

The Superintendent or designee shall develop and implement a program to manage concussions and head injuries suffered
by student athletes. The program shall:

1.

Fully implement the Youth Sports Concussion Safety Act, that provides, without limitation, each of the following:
a. The Board must appoint or approve members of a Concussion Oversight Team for the District.
b. The Concussion Oversight Team shall establish each of the following based on peer-reviewed scientific
evidence consistent with guidelines from the Centers for Disease Control and Prevention:
i. A return-to-play protocol governing a student’s return to interscholastic athletics practice or competition
following a force of impact believed to have caused a concussion. The Superintendent or designee shall
supervise an athletic trainer or other person responsible for compliance with the return-to-play protocol.
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ii. A return-to-learn protocol governing a student’s return to the classroom following a force of impact
believed to have caused a concussion. The Superintendent or designee shall supervise the person
responsible for compliance with the return-to-learn protocol.

c. Each student and the student’s parent/guardian shall be required to sign a concussion information receipt form
each school year before participating in an interscholastic athletic activity.

d. A student shall be removed from an interscholastic athletic practice or competition immediately if any of the
following individuals believes that the student sustained a concussion during the practice and/or competition:
a coach, a physician, a game official, an athletic trainer, the student’s parent/guardian, the student, or any
other person deemed appropriate under the return-to-play protocol.

e. A student who was removed from interscholastic athletic practice or competition shall be allowed to return
only after all statutory prerequisites are completed, including without limitation, the return-to-play and return-
to-learn protocols developed by the Concussion Oversight Team. An athletic team coach or assistant coach
may not authorize a student’s return-to-play or return-to-learn.

f.  The following individuals must complete concussion training as specified in the Youth Sports Concussion
Safety Act: all coaches or assistant coaches (whether volunteer or a district employee) of interscholastic
athletic activities; nurses who serve on the Concussion Oversight Team; athletic trainers; game officials of
interscholastic athletic activities; and physicians who serve on the Concussion Oversight Team.

g. The Board shall approve school-specific emergency action plans for interscholastic athletic activities to
address the serious injuries and acute medical conditions in which a student’s condition may deteriorate
rapidly.

2. Comply with the concussion protocols, policies, and bylaws of the Illinois High School Association, including its
Protocol for Implementation of NFHS Sports Playing Rules for Concussion, which includes its Return to Play
(RTP) Policy. These specifically require that:

a. A student athlete who exhibits signs, symptoms, or behaviors consistent with a concussion in a practice or
game shall be removed from participation or competition at that time.

b. A student athlete who has been removed from an interscholastic contest for a possible concussion or head
injury may not return to that contest unless cleared to do so by a physician licensed to practice medicine in all
its branches in Illinois or a certified athletic trainer.

c. If not cleared to return to that contest, a student athlete may not return to play or practice until the student
athlete has provided his or her school with written clearance from a physician licensed to practice medicine in
all its branches in Illinois or a certified athletic trainer working in conjunction with a physician licensed to
practice medicine in all its branches in Illinois.

3. Require that all high school coaching personnel, including the head and assistant coaches, and athletic directors

obtain online concussion certification by completing online concussion awareness training in accordance with 105

ILCS 25/1.15.

Require all student athletes to view the Illinois High School Association’s video about concussions.

Inform student athletes and their parents/guardians about this policy in the Agreement to Participate or other

written instrument that a student athlete and his or her parent/guardian must sign before the student is allowed to

participate in a practice or interscholastic competition.

6. Provide coaches and student athletes and their parents/guardians with educational materials from the Illinois High
School Association regarding the nature and risk of concussions and head injuries, including the risks inherent in
continuing to play after a concussion or head injury.

7. Include a requirement for staff members to notify the parent/guardian of a student who exhibits symptoms
consistent with that of a concussion.

o ks

USE OF ALCOHOL, TOBACCO, CONTROLLED SUBSTANCES, CRIMINAL ACTS, & GANG INVOLVEMENT

e Any student shall be suspended from participation in Extracurricular activities for the possession of or being under
the influence of controlled substances or intoxicants or mood altering substances.

e Included in the above definition are drug paraphernalia and/or drug or intoxicant look a likes.

e Inaddition, association or being in attendance at gatherings where use of illegal controlled substances or mood
altering substances or a substance which is represented as a drug or intoxicant is occurring, is prohibited.

e Criminal acts and any involvement in gang activities by any student, shall also be prohibited under this section.

* Students/athletes dismissed from any activity shall forfeit all fees.

Please refer to the CSMS Parent Student Handbook for further details.
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FOOD SERVICE PROGRAM - (POLICY 4:120)

District 75 provides food service at all attendance centers. The Breakfast and Hot Lunch programs are provided as a
service to all students in full day programs and follow the National School Lunch Program guidelines. Parents may elect to
purchase Breakfast and/or Hot Lunches in advance by either sending a check to your child’s attendance center in an
envelope marked with your student’s name and teacher or pay by credit card using the My School Bucks system at
www.myschoolbucks.com.

Students are not allowed to purchase lunch without sufficient funds to cover the cost. If a child is unable to pay for lunch
the parent/guardian will be called to bring lunch and/or funds to the school. If this issue continues the parents/guardians
will be contacted and need to meet with the building principal to discuss this issue.

Please see the section under “School Fees” regarding insufficient funds to cover checks (“bounced” checks) and the
district’s procedures once this 0ccurs.

Questions concerning the Food Service should be directed to the on-site manager from Chartwells (district’s contracted
food service vendor), (847) 970-3795. Questions concerning payment of fees, insufficient funds or information on Free or
Reduced meals should be directed to the Business Office (847) 949-2700.

FREE OR REDUCED BREAKFAST AND LUNCH - (POLICY 4:130)

Beginning Thirty (30) days before the start of school, parents may apply for free or reduced lunch by contacting the
Registrar at the District Office. A student’s eligibility for free and reduced-price food services shall be determined by the
income eligibility guidelines, family-size income standards, set annually by the U.S. Department of Agriculture and
distributed by the Illinois State Board of Education. All applications may be subject to Federal or State audit. Applicants
with valid TANF or MEDICAID cards are immediately accepted.

GENERAL SCHOOL RULES
1. There will be no gum chewing in the building during the school day.
2. There will be no running, loud talking, or pushing or shoving in the classroom or hallways at any time.

3. Defacing and destruction of school property or personal property is considered a serious offense and will be treated as

such.

Throwing snowballs or any object on the school grounds will not be tolerated.

Smoking or possession of tobacco or drugs on the school grounds will not be tolerated, and possible suspension or

expulsion may result in these actions.

6. Students are to stay away from automobiles and school bicycle racks. Students may not ride bicycles during lunch
period. Only students in grades 3-8 may ride their bicycles to school.

7. Posters, signs, or other materials may be placed on bulletin boards or on school walls with the permission of the
principal.

8. The school is not responsible for lost or stolen articles. Students should not bring valuables or excessive amounts of
money to school.

ok

CARE OF SCHOOL PROPERTY

We are very proud of our facilities at our schools. Each and every room has been thoroughly cleaned and prepared. We
hope that all the students will show pride in their building and be responsible for helping to keep their school clean and
neat. Any damage done to school property must be repaired or replaced at the expense of the offender. Parents’ cooperation
is requested in helping us to teach children to respect school property material, furnishings, equipment and the building
itself.

DRESS CODE

It shall be the policy of the district to preserve the learning environment and dignity of the schools, and to expect high
standards from the parents and pupils in their cooperative attitude and responsibility for pupils to be well groomed and
dressed in a safe, non-disruptive manner while in attendance at school-sponsored activities. Name labels should be attached
to each pupil's boots, jackets, etc.
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Given the fact that society's values are constantly changing, the Board of Education will rely upon the judgment of the
building principal as to whether or not student's dress and/or apparel will be disruptive to the educational program. If a
parent disagrees with the judgment of the principal, the parent may appeal the decision to the Superintendent and then to the
Board of Education, either of which may reverse the principal's decision.

ELEMENTARY SCHOOL RECESS

All children are required to go outside, weather permitting, during lunch periods. We believe that fresh air and exercise
help keep children alert for class activities. Exceptions may be made in cases where a doctor's note is presented, a teacher
request, as a discipline consequence, and/or other requests approved by the principal.

Students are generally kept outside for recess when it is not raining or snowing or the temperature is above 10° F. Please
make sure your child is appropriately dressed in warm clothing. Students without boots will not be allowed to play in
various areas of the playground on winter days when snow is on the ground. A doctor's note is required to keep a student
indoors from recess.

LOST ARTICLES

A lost and found is maintained in each school, in or near the office. Please make a habit of checking it for your child's
belongings when you visit the school.

GRADING, PROMOTION & RETENTION POLICY

GRADE AND PROGRESS REPORTS

Progress reports indicating the student's achievement are supplied three times each year, approximately every 12 weeks.
The final report will be sent home with the children on the last day of school. Supplementary information about scholastic
achievement may be provided at approximately the midpoint of the first evaluation period. This information is provided for
students who have experienced a marked change in the type of school work being produced. Standardized test score
information will be interpreted at the first conference.

Parents are encouraged to call the teacher at school and arrange for conferences about their child at any time during the
year. Phone calls to teachers for discussion of a child's work are more satisfactory if made during the day when the teacher
has access to the child's records. Parent conferences are held in October and February.

GRADING AND PROMOTION (POLICY 6:280)

The Superintendent or designee shall establish a system of grading and reporting academic achievement to students and
their parents/guardians. The system shall also determine when promotion and graduation requirements are met. The
decision to promote a student to the next grade level shall be based on successful completion of the curriculum, attendance,
and performance on the lllinois Partnership for Assessment of Readiness for College and Careers (PARCC) and/or other
assessments. A student shall not be promoted based upon age or any other social reason not related to academic
performance. The administration shall determine remedial assistance for a student who is not promoted.

STUDENT EVALUATION RECORDS

Every teacher shall maintain an evaluation record for each student assigned to the teacher. Assesses student achievement as
demonstrated through such performance indicators as the following (these are not listed in order of importance and are not
exclusive):

Preparation of assignments, including completeness, accuracy, legibility, and promptness.
Contribution to classroom discussions.

Demonstrated understanding of concepts.

Application of skills and knowledge to new situations.

Organization, presentation, and content of written and oral reports.

Originality and reasoning ability when working through problems.

Accomplishment in class presentations and projects.

Performance on tests, quizzes, and final examinations.

N~ wWNE
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Grades are determined by a student’s performance against standards or benchmarks. No modifications will be made or
notations for special education services or English Learners. A District administrator cannot change the final grade assigned
by the teacher without notifying the teacher. Reasons for changing a student’s final grade include:

e A miscalculation of test scores,

e Atechnical error in assigning a particular grade or score,

e The teacher agrees to allow the student to do extra work that may impact the grade,
e Aninappropriate grading system used to determine the grade, or

e Aninappropriate grade based on an appropriate grading system.

Should a grade change be made, the administrator making the change must sign the changed record.

PROMOTION AND RETENTION OF STUDENTS

1. Promotion is based on successful completion of the curriculum, attendance, performance based on, or other
standardized or district testing.
2. Retention determination is based on an overall assessment of the following performance indicators:
e Sporadic school attendance which is impeding progress
Consideration of Individual Educational Plans (IEP's), limited English proficiency, and 504 plans
Below grade level progress on district language arts and math continuums and testing
Unsatisfactory progress on report cards in language arts and math
Minimal progress on student goals related to academic progress
e Discrepancy in the ability and performance levels in language arts and math
3. Any student who is performing below ability level expectations in relation to the performance indicators will receive a
mid-year report shared with parents at a conference. The report will specify:
e The gaps in learning
e A specific plan for remediation
e Atimeline for successful completion
e Requirements for promotion
4. Remediation efforts may include any one or a combination of the following:
e Increased instructional time
e Concentrated instructional time with specialists
e Tutorial sessions offered by the district beyond the school day
5. Concerted efforts will be made during the regular school year to provide all identified students with remedial
instruction and/or tutoring.

HEALTH

An R.N/IL Certified School Nurse and Registered Nurses are employed by District 75. Health personnel make no
diagnosis but will recommend that children see a family doctor when illness arises. First aid will be administered in the
school in case of an accident. It is most important to have up-to-date information on the registration sheet so that there is
no delay in contacting parents or obtaining medical help. Please keep the nurse updated on any medical condition your
child may have. Please notify the nurse of any medications your child takes at home. Both are necessary information
should an emergency occur at school.

ACCIDENT AND ILLNESS

In case of an accident at school, first aid will be administered. The parent or persons designated by the parent will be
contacted to come for the child, if necessary because of an accident or illness. If parent or emergency contact cannot be
reached and medical attention appears urgent, an ambulance will be summoned to take the child to the hospital for care.

SAFETY PLANS

Students who need crutches or wheelchairs, due to an injury, should have a doctor’s note upon return to school. Parents are
asked to contact the school nurse before the child's return, for a "safety plan", which will help assure the student's ability to
move about the building safely. Parents of students who have any type of continuous intravenous medication are asked to
see the school nurse for a "safety plan”, before the student returns to school.
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CHILDREN'S ILLNESSES

Parents feel many anxieties when a child is sick. First is the concern over the illness. What is it? What causes it? What is
the treatment? After these questions have been answered and recovery is well on the way, the next concern is school.

It is difficult for a parent to know when a child is fully recovered and may return to daily routine. Frequently, a parent is
deceived into thinking a child may return to normal activity in absence of a temperature. A child who returns to school too
soon after an illness is unable to function up to normal capacity. He may also become ill in school, or become infected with
the many illnesses that are present in schools. For these reasons it is for the protection of the child that he be allowed to
remain at home for an additional day in order to allow all the body resistance to rebuild itself.

As an aid to parents in the evaluation of the child's health before going to school, the following should be considered.
Parents should keep children home and call the family physician when he shows any of these symptoms:

1. fever of 99.6 or above 7. flushed face
2. nausea or vomiting 8. unusual pallor
3. skin rash or sores 9. coughing

4. inflamed or swollen eyes 10. sore throat
5. red or swollen joint 11. headache

6. diarrhea

Keep your child home twenty-four hours after an elevated temperature has returned to normal. Children being treated with
an antibiotic for strep throat, pink-eye or other contagious diseases should be on medication 24 hours before returning to
school. Children should be kept home until they are free of vomiting and/or diarrhea for twenty-four hours.

COMMUNICABLE DISEASES

These procedures are in accordance with the Rules and Regulations for the Control of Communicable Diseases issued by
the Illinois Department of Public Health 1990:

1. Notify your school office immediately when your child has a communicable disease as it is important to establish
the date of onset.

2. Chickenpox requires exclusion from the school, but not a release from a doctor to return. A student with
chickenpox is excluded for not less than 5 days after the appearance of rash. All blisters must have scabs before
returning to school.

3. Pediculosis (head lice) requires exclusion from school until treated. The student must be free of nits before
returning to school. A parent or guardian must accompany the student to be inspected by the school nurse before
returning to the classroom.

4. Diseases which require exclusions for 24 hours after treatment begins are: Impetigo, pink eye, trench mouth,
ringworm, scabies, scarlet fever and other streptococcal infections. A written doctor's note is necessary to state that a
disease is not one of the above but the appearance indicates that it could be one of these infections.

5. An immunizable communicable disease requires exclusions from the school should they occur: (diphtheria,
pertussis (whooping cough), polio, measles, rubella and mumps). The Public Health Department must be notified
should one of these diseases occur and DPH guidelines will be followed regarding length of school exclusion. Since
positive diagnosis is important, a physician's release is often needed to rule out communicable disease and/or to
establish onset.

A student should be free of an elevated temperature 24 hours before returning to school. Parents may be informed by letter
when exposure to a contagious illness is known. They can help curtail the possibilities of such epidemics by daily
inspection of their own children. Keep the school informed as to any contagious disease your child may have.

In the Event of a Serious Flu Epidemic
Precautions We Are Taking At School
e Monitoring students as they arrive at school. Sick children will be sent home.
e Monitoring absences and following up on flu-like symptoms
e Keeping parents informed about HIN1 and the status of flu in District 75
e Extra cleaning precautions in restrooms, nurse’s offices, door handles, etc.

21



e Reviewing good hygiene procedures with students such as hand washing, coughing, etc.

Parents should prepare for the possibility of school closing because of illness on the advice of public health officials.
Because a pandemic flu is easily spread from person-to-person, it is unsafe for large groups of people to gather and children
may be asked to stay home. The purpose of closing schools is to decrease contact among children in order to decrease their
risk of getting sick and to limit the spread of infection. Please be aware that:

e School closings could happen without warning (like snow days) and may last seven days or longer. Parents should
have an emergency plan in place.

e [f school is closed, we will cancel all school activities, Rec Connection and facility rentals.

e \We encourage parents and students to avoid congregating outside of school, if school is closed.

e During the time school is closed, children and adults should stay away from other people and groups as much as
possible. Health officials also advise people should not gather in other locations such as homes, shopping malls,
movie theaters or community centers.

e Recommendations may change during the course of a flu pandemic. We will use our emergency notification systems,
our website and the media as necessary to keep you informed about school.

If your child becomes sick with flu-like symptoms, please keep your child at home and call the school office to report
your child’s illness. The Health Department has requested that we track absences and illness symptoms. Please provide the
following information: your child’s temperature and symptoms such as cough, sore throat, runny nose, body aches, fatigue,
vomiting, etc. Contact your health care provider if your child’s symptoms are consistent with influenza:

Fever

Nasal congestion
Sore Throat
Cough

If a family member is ill, students should stay home for five days from the day the illness develops.

If your child becomes ill and experiences any of the following warning signs, seek emergency medical care:
e Fast breathing or trouble breathing

Bluish skin color

Not drinking enough fluids

Not waking up or interacting

Being so irritable that the child does not want to be held

Flu-like symptoms improve but then return with fever and worse cough

Fever with rash

In adults, emergency warning signs that need urgent medical attention include:
Difficulty breathing or shortness of breath

Pain or pressure in the chest or abdomen

Sudden dizziness

Confusion

Severe or persistent vomiting

Please teach your child how to protect their health:
e Cover your nose and mouth with a tissue when you cough or sneeze. Throw the tissue in the trash after you use it.
Cover your nose and mouth with your sleeve if you do not have a tissue.

e Teach your children to wash hands often with soap and water for 20 seconds. Sing the “Happy Birthday Song” while
washing. This is just about the right amount of time for scrubbing. Be sure to set a good example by doing this
yourself. Alcohol-based hand cleaners are also effective.

Avoid touching your eyes, nose and mouth.

Try to avoid close contact with sick people.

If you become sick, stay home from school and avoid other people until you are feeling better.

If a family member has flu symptoms, please keep your child at home to prevent the spread of illness to other families.
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If you have questions about symptoms or illness, please call your healthcare provider. Please call your school office to
report an illness, even if school is closed. Schools make regular health reports to the Lake County Department of Public
Health.

You can get more information from the following websites: www.cdc.gov; www.idph.state.il.us/; www.lakecountyil.gov.
This emergency information was provided by the Illinois Department of Public Health. You may also call the Lake County
Communicable Disease Hotline at 847-377-8350 or the main number at 847-377-8000.

We will post updates as we receive them from the Illinois Department of Public Health at www.district75.0rg.

HEARING AND VISION SCREENING

Kindergarten students must undergo a vision exam by a licensed professional and submit proof of the examination to the
School District by October 15™. Hearing and vision screening is conducted annually at grade levels mandated by the Illinois
Department of Public Health. Special Education and new students are also screened. When need for medical evaluation is
indicated, a referral notice is sent to parents. These forms are to be completed by the physician and returned to the school
nurse. School vision screening is not a substitute for a complete eye and vision evaluation by an eye doctor. Children are
not required to undergo the school's vision screening if an optometrist or ophthalmologist doctor has completed and signed
a report indicating an examination has been administered in the previous 12 months. (105 ILCS 5/27-8.1)

Children who are deaf, hard of hearing, blind or visually impaired may be eligible for services from the Illinois School for
the Deaf or the Illinois School for the Visually Impaired. Please contact the Director of Special Services (847) 949-2705 for
contact information and admission criteria. The director may also provide information about other local schools that
provide similar services. (105 ILCS 5/14-8.02b)

HUMAN GROWTH & DEVELOPMENT

In the 4th and 5th grades, teachers will present “Human Growth and Development” using materials, visual aids and
discussion. The material and visual aids will be available for parent preview at a predetermined time. If you are interested
in previewing these materials but are unable to do so during the scheduled time, please contact the office at your child’s
school.

Sixth, seventh and eighth grade students will study Human Growth and Development units in their physical education class.
Sixth, seventh and eighth grade materials are available for preview during parent/teacher conferences.

Any parents wishing to have their child excused from any part of this unit may do so by sending a written request to their
child's teacher. Each school will send home a letter explaining the contents of the unit of study before instruction begins.

MEDICATION POLICY AND PROCEDURE FOR ALL SCHOOLS

The responsibility for administering medication rests with the parents. If, under exceptional circumstances, a child is
required to take oral medication during school hours and the parent cannot be at school to administer the medication, the
following procedures must be followed.

PRESCRIPTION MEDICATIONS

1. Written orders are to be provided to the school from the physician detailing the name of the student, the type of
disease or illness involved, the name of the drug, dosage, time interval in which the medication is to be taken, the
desired benefits of the medication, the possible side effects and a telephone number where the physician can be
reached.

2. The parent or guardian must provide a written request to the school which authorizes the administration of the
prescribed medication at school. The parent's written request must include the name of the student, the name of the
medication the dose, and the time interval to be given.

3. It is the parents' responsibility to see that medication is brought to the school in a container accurately labeled by
the pharmacy or physician and given to the nurse.

4. A field trip medication form must be filled out at the time prescription medication is initiated. This form details
how the medication is to be taken when the child is on a field trip.
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5. Parents of children with Emergency Injectable Medications are requested to accompany their children on all field
trips.

6. The medication order must be renewed at the beginning of each school year.

7. If medication dosage is changed, the nurse must be notified in writing by the parent and the physician. The
prescription bottle must also be updated.

8. Middle School Students are permitted to carry metered dose inhalers with them for emergency use for respiratory
distress, provided all request forms are on file at the Health Office. All other conditions as stated above must also be
met.

ASTHMA MEDICATIONS

As per public act 92-0402 of the school code, students with asthma may have immediate access to asthma medications.
Children, therefore, may carry and self administer prescribed asthma medications provided all above documentation is
presented to the Health Office. Children must understand the need for the medication and the necessity to report to school
personnel any unusual side effects. He/she must be capable of using the medication independently. The parent and the
physician must sign they know the student is capable of effective self administration. A back up inhaler should be kept at
the Health Office. 105 ILCS 5/10-20.14b, 10-22.21b, 22-30

EPIPENS (EPINEPHRINE AUTO-INJECTOR)

Students at risk of anaphylaxis may carry and self-administer an epinephrine auto-injector (Epipen). The student must
understand the need for the medication and be capable of using this medication independently. Illinois law requires the
school district to inform parent(s)/guardian(s) that it, and its employees and agents, incur no liability, except for willful and
wanton conduct, as a result of any injury arising from a student’s self-administration of epinephrine auto-injector. (105
ILCS 5/22-30)

HERBAL REMEDIES

All Herbal Remedies must follow all prescription medication guidelines. It shall be the responsibility of the parents to
instruct their child not to give their medication to other children. Unauthorized medication in the school will be confiscated
and may be reclaimed by the parents. Any medication that a student requires during school hours should be provided by
the parent and given to the school nurse with the above documents. School District 75 retains the discretion to reject
requests for the administration of medication.

OVER THE COUNTER MEDICATION (O.T.C))

All procedures are the same as Prescription Medication with the following exceptions:
1. No O.T.C. medication shall be taken along on field trip unless specifically requested by the parent, therefore, no
field trip medication form is needed.
2. O.T.C. medication shall be brought in with the manufacturer's original label and the child's name affixed the
container.

SCHOOL PROCEDURES

1. Alocked drawer, box, or cabinet will be provided for the storage of medication.

2. A basic record keeping or documentation process is required in any medication administration. This should
include a method to indicate what medication was given, to whom it was given, when it was given (date & time), and
who administered the medication. In addition, the documentation should include the date of initiation of drug therapy
in school, absenteeism, if and when a medication is not administered and why, and the drug discontinuance date. This
information should be placed in the student's health file at the end of each school year.

3. The Registered Nurse shall administer medication: other personnel will assist in such administration when
necessary.

It shall be the responsibility of the parents to instruct their child not to give their medication to other children.
Unauthorized medication in the school will be confiscated and may be reclaimed by the parents. Any medication that a
student requires during school hours should be provided by the parent and given to the school nurse with the above
documents. School District 75 retains the discretion to reject requests for the administration of medication.
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NEW STUDENTS

A first time entry to an Illinois school from another state or country, irrespective of grade, must show proof of health,
dental, and vision examination. Immunizations must meet the Illinois Department of Public Health Rules and Regulations.
Proof of immunizations must be presented before student may start school. New students with incomplete health records
registering in the fall or during the school term must have this form completed within one month after registration. A T.B.
test is recommended only for children in high risk groups, recent immigrants from high prevalence countries, or those
exposed to adults in high-risk categories. A dental examination is required for Kindergarten, 2nd and 6th grades - for all
other grades a dental examination is recommended.

Parent or legal Guardian of the student may object to health examinations, immunizations, vision and hearing screening
tests, and dental health examinations for their children on religious grounds. If objection is made, a written and signed
statement from the parent or legal guardian detailing such objections must be presented to the local school authority.
General philosophical or moral reluctance to physical examinations will not provide sufficient basis for an exception to
statutory requirements. The parent or legal guardian must be informed by procedures per Illinois Department of Public
Health Rules and Regulations for the Control of Communicable Diseases (Chapter 111 1/2, paragraph 22, lllinois Revised
Statutes, 1977) at the time such objection is presented. (20 U.S.C. § 1232h)

Additional information concerning low cost physical examinations can be obtained from your building office.

PHYSICAL-DENTAL-VISION EXAMINATIONS & IMMUNIZATIONS

A complete physical examination shall be required of all pupils immediately prior to their entrance into PreK, kindergarten,
and sixth grade. All students are to be properly immunized with the State required immunizations listed below.

If a child does not comply by October 15 with the required physical examination and immunizations then that child will be
excluded from school until such time as the child presents proof of having had the health examination as required and
presents proof of having received those required immunizations which are medically possible to receive immediately.

Physical examinations will also be required of the students in grades 6, 7 and 8 who take part in the extracurricular
program.

Lead Screening is a required part of the health examination for children ages 6 years or younger prior to admission to Pre-
K, kindergarten or first grade.

TB skin tests are recommended only for children in high risk groups, recent immigrants from high prevalence countries, or
those exposed to adults in high-risk categories.

Diabetes Screening: A diabetes screening is a required part of the health examination and the health care provider shall
document the results of the diabetes risk assessment. Diabetes testing is not required.

Students entering Pre-K are required to have at least one dose of HIB and PCV vaccines.

All students should be properly immunized with Polio (IPV or OPV), Diphtheria, Tetanus and acellular Pertussis (DTap).
Measles/Mumps/Rubella (MMR) : All students entering Pre-K are required to have one dose of MMR vaccine administered
on or after the 1% birthday. All other students (K-12th) enrolled in Illinois schools must show proof of two (2) doses of
MMR vaccine.

Varicella (Chicken Pox): Pre-K students require a minimum of one (1) dose of Varicella vaccine administered on or after
1st birthday. All other students (K-12th) enrolled in Illinois schools are required to have two (2) doses of Varicella vaccine
administered or documentation by health care provider verifying disease history on the physical exam form.

Hepatitis B: Students entering Pre-K - 12th are required to have 3 doses of Hepatitis B vaccine.

Tdap (Adacel or Boostrix): All students entering 6th grade must show proof of having received 1 dose of Tdap.
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Meningococcal (Meningitis): All students entering 6th grade must show proof of having received 1 dose of meningococcal
conjugate (MCV4) on or after 11 years of age.

Vision Examination: Illinois law requires proof of a comprehensive eye examination by an optometrist or physician (such
as an ophthalmologist) that provides eye examinations for children entering kindergarten or enrolling for the first time in
public, private, or parochial elementary school in Illinois. The new law requires eye exams within one year prior to
kindergarteners starting school in the fall and for all students entering a school in Illinois for the first time. Students must
provide proof of the required eye examination to the school by October 15" of each school year. If a student fails to submit
proof of the eye exam by such date, the school may withhold the child’s report card. The parent of any child who is unable
to obtain an examination must submit a waiver form to the school. (105 ILCS 5/27-8.1)

Dental Examination: A dental examination is required for all kindergarten, second and sixth grade students. Parents will be
required to obtain a signed report on a state form by a licensed dentist and present to the school before May 15™ of the
current school year. The dental exam must be completed no more than 18 months prior to the May 15th deadline. If a child
fails to present proof of a dental exam the school may hold the child’s report card. The IDPH has established a waiver
system for children who show undue burden or lack of access to a dentist.

Invasive Physical Examination: No school official or staff member shall subject a student to a non-emergency, invasive
physical examination or screening as a condition of school attendance. The term “invasive physical examination” means
any medical examination that involves the exposure of private body parts, or any act during such examination that includes
incision, insertion, or injection into the body, but does not include a hearing, vision, or scoliosis screening.

FOOD ALLERGY MANAGEMENT PROGRAM

The goal of District 75 is to provide a safe environment for all students, including those with life-threatening allergies.
Although the focus of this policy is on food allergies, other life-threatening allergies including bee/insect stings,
medications, and latex are also applicable.

A food allergy is an adverse reaction to a food protein mediated by the immune system which immediately reacts causing
the release of histamine and other inflammatory chemicals and mediators. While it is not possible for District 75 to
completely eliminate the risks of exposure to allergens when a student is at school, a Food Allergy Management Program
using a cooperative effort among students’ families, staff members, and students helps to reduce these risks and provides
accommodations and proper treatment for allergic reactions. Protecting students with allergies is the shared responsibility
of families, schools, and the community.

The Superintendent or designee shall develop and implement a Food Allergy Management Program that:

1. Fully implements the following goals established in The School Code: (a) identifying students with food allergies,
(b) reducing the risk of exposure to known allergens, (c) responding to allergic reactions with prompt recognition
of symptoms and treatment, and (d) educating and training all staff about management of students with food
allergies, including administration of medication with an auto-injector, and providing an in-service training
program for staff who work with students that is conducted by a person with expertise in anaphylactic reactions
and management.

2. Follows and references the applicable best practices specific to District 75’s needs in the joint State Board of
Education and Ill. Dept. of Public Health publication Guidelines for Managing Life-Threatening Food Allergies in
Schools, available at:
www.isbe.net/nutrition/pdf/food_allergy guidelines.pdf.

3. Complies with State and federal law and is in alignment with Board policies.

INSTRUCTIONAL PROGRAMS AND SERVICES

Parents have the right to review instructional materials. Please contact your building principal to review textbooks and other
teaching materials. (20 U.S.C. § 1232h)
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ENGLISH LEARNER (EL) PROGRAM — (POLICY 6:160)

The District offers opportunities for resident English Learners to develop high levels of academic attainment in English and
to meet the same academic content and student academic achievement standards that all children are expected to attain.
The Superintendent or designee shall develop and maintain a program for English Learners that will:

1. Assist all English Language Learners to achieve English proficiency, facilitate effective communication in
English, and encourage their full participation in school activities and programs as well as promote participation
by the parents/guardians of English Learners.

2. Appropriately identify students with limited English-speaking ability.

3. Comply with State law regarding the Transitional Bilingual Educational Program (TBE) or Transitional Program
of Instruction (TPI), whichever is applicable.

4. Comply with any applicable State and federal requirements for the receipt of grant money for English Learners
and programs to serve them.

5. Determine the appropriate instructional program and environment for English Learners.

6. Annually assess the English proficiency of English Learners and monitor their progress in order to determine their
readiness for a mainstream classroom environment.

7. Include English Learners, to the extent required by State and federal law, in the District’s student assessment
program to measure their achievement in reading/language arts and mathematics.

8. Provide information to the parents/guardians of English Learners about: (1) the reasons for their child’s
identification, (2) their child’s level of English proficiency, (3) the method of instruction to be used, (4) how the
program will meet their child’s needs, (5) specific exit requirements of the program, (6) how the program will
meet their child’s individualized education program, if applicable, and (7) information on parent/guardian rights.
Parents/guardians will be regularly apprised of their child’s progress and involvement will be encouraged.

Parent Involvement

Parents/guardians of English Learners will be: (1) given an opportunity to provide input to the program, and (2) provided
notification regarding their child’s placement in, and information about, the District’s English Learners (EL) programs.

TRANSITIONAL BILINGUAL EDUCATION PROGRAMS (TBE)

Transitional Bilingual Education Programs (TBE) are required when more than 20 students of the same language group are
at an attendance center. District #75 offers full and part-time TBE programs for Spanish speaking students in grades K-8.

FULL-TIME TBE PROGRAM

Full-time TBE students may receive instruction in Spanish for literacy and content areas to the extent necessary.
Kindergarten — 1% grade full-time students are placed in classrooms that gradually introduce more English instruction in
these areas as the year progresses and as they are developmentally ready or in a transitional EL classroom. Full-time
intermediate students in grades 3" — 5™ may be placed in Transitional EL classrooms. Full-time 6™ — 8" grade students may
be placed in content area classes with supplemental instruction in Spanish. Primary and elementary full-time TBE students
are also integrated with English “partner classes” for special such as are, music, physical education and/or other classroom
activities as deemed appropriate. All TBE students at the middle school level are integrated with their English peers for
specials.

PART-TIME TBE PROGRAM

Part-time TBE students are placed in mainstream classrooms and receive supplemental English literacy and content area
instruction with native language support as necessary. They receive a minimum of 225 minutes per week (or 150 minutes
per week for kindergartners) of support from an EL teacher. This support is provided either through a pull-out or push-in
model.

TRANSITIONAL PROGRAM OF INSTRUCTION (TPI)

Transitional Program of Instruction Programs (TPI) are offered in District 75 for students of other language groups if there
are less than 20 students of the same language group at an attendance center. Students in the elementary buildings who
qualify for this program receive a minimum of 225 minutes per week (or 150 minutes per week for kindergarten) of
content-based ESL instruction from an EL teacher. This support may be provided through pull-out or push-in model.
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TWO-WAY IMMERSION (TWI1)

Two-Way Immersion Programs integrate Native English speaking students with Native Spanish speaking students.
Academic instruction is presented in both languages. Social and academic learning occurs in an environment that values the
language and culture of all students and sets high standards to reach the goal of achieving academic success in both English
and Spanish.

Classrooms are comprised of 50% Native English speakers and 50% Spanish speakers. This ratio enables students to be
language models and second language learners. Students identified as English Learners (EL) in kindergarten will be placed
in TWI, unless opted out through parent request. with Spanish being the home language will be automatically placed into
TWI. Students not identified as an English Learner are placed through an application process.

TRANSLATION AND SIGNING SERVICES

District 75 wants every parent to have the opportunity to communicate with their child's school regarding important
instructional and procedural aspects of their child's education. The District will provide written Spanish translation in the
following areas: school and district forms, special services forms, supply lists, progress reports, discipline notices, health
notices, parent handbooks with policies and procedures and other areas which help families with their child's education.
Translation in other languages will be provided when possible upon request.

District 75 provides verbal Spanish translation services for parents during student registration, parent and teacher
conferences for regular and special education, phone calls home and any other areas that help families communicate with
the school regarding their child's education. Verbal translation services will also be provided at major school and district
parent meetings that discuss the instructional program. The district also provides signing services for auditory-impaired
parents as appropriate and upon request.

The Board of Education provides Spanish translation services and signing services at Board of Education meetings upon
request. Requests for these services must be made to the Superintendent at least 5 days prior to the scheduled meeting.
These services are automatically provided at any student discipline hearing with the Board of Education.

FAMILY LIFE, SEXEDUCATION AND DISEASE

For your information, all classes that teach sex education emphasize that abstinence from sexual activity is the expected
norm. Human Growth and Development courses are designed to promote a wholesome and comprehensive understanding
of the emotional, psychological, physiological, hygienic and social responsibility aspects of family life, and for grades 6
through 8, the prevention of AIDS.

Request to Examine Instructional Material
A sample of the District’s instructional materials and course outline for these classes or courses are available from the
classroom teacher for your inspection.

According to State law, no student is required to take or participate in these classes or courses. There is no penalty for
refusing to take or participate in such a course or program. Parents may request a waiver for the following subjects:

e Comprehensive sex education, including grades 6-8, instruction on the prevention, transmission, and spread of
AIDS

e Family life instruction, including grades 6-8, instruction on the prevention, transmission, and spread of AIDS

Instruction on diseases

e Recognizing and avoiding sexual abuse
(The district will provide not less than 5 days written notice to parents/guardians before commencing any class or
course providing instruction in recognizing and avoiding sexual abuse in order to afford parental opportunity to
object to child’s participation.)

e Instruction on donor programs for organ/tissue, blood donor, and transplantation

HOMEWORK GUIDELINES (POLICY 6:290)
Why does District 75 give homework?
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The purpose of homework is to extend student learning through a collaborative effort with the home. Homework reinforces
the District's goals and objectives for learning. It also provides families with a framework of understanding for what the
school is trying to accomplish and how a family can support the efforts of teachers.

Why is homework important for young people?

Homework is viewed as a life skill that is important for future success. The timely and conscientious completion of
homework develops personal responsibility. Students learn how to manage their time, organize their materials, stick to a
task, and search for resources. These are all essential skills for the workplace. Homework is one of the rare instances in a
young person's life that requires the responsibility to remember and complete a task basically on their own.

District 75 is sensitive to the time constraints and demands of family and community life. The District understands the
need for young people to be involved in a variety of activities and that homework is one of these activities.

What kind of homework will be given?

Homework comes in many forms and serves several purposes. Teachers are sensitive to the amount of homework that is
given, the time involved, and the individual needs and interests of children. In general, the amount and complex nature of
homework increases with the age and maturity of the child.

Homework reinforces the district's curriculum and may include long-term projects, the practice of skills, unfinished school
work, collaborative parent-student projects and assignments, preparation for tests, make-up work, and cooperative learning
projects.

How can parents make a difference?

Success in school is directly related to family involvement in a young person's education. Parents can make a difference by
encouraging their child to complete homework in a timely and conscientious manner. Children need a designated place to
do homework equipped with some supplies to make the task easier. Children also need guidelines on when to do
homework independently and when it is appropriate to ask for help. By doing this, parents not only support the school, but
also send a clear message about the importance of education and gaining skills to successfully compete in life.

LEARNING EXCURSIONS/FIELD TRIPS

Learning excursions are correlated with the educational program and are used to either introduce or culminate a unit.
Learning excursions are considered to be an extension of the classroom. Learning excursions are part of our enrichment
program and these trips make learning exciting and more concrete. Adequate preparation in the subject areas and definite
objectives are made before each trip. Evaluation and review of the material seen on the learning excursion is made after the
trip has been completed.

No child is allowed to go on a trip without a signed permit from his/her parent. Children may be assessed a small fee to
cover the cost of bus transportation, based on mileage, and any necessary entrance fees. Each child should turn in his or her
fee before the day of the trip. Children should not be kept home because a learning excursion has been scheduled.

Safety rules are strictly enforced on these trips and children not conforming to the rules may be barred from participation in
future trips.

MEDICATIONS WHILE ON LEARNING EXCURSIONS

Parents/legal guardians of students who require routine or emergency medication are encouraged to accompany their
student on learning excursions. If the parent/legal guardian is unable to accompany their student, they are asked to
complete a "Medication Release Form for Learning Excursions"”, which is available from the School Nurse's office.

LIBRARY MEDIA CENTERS:

The Library Media Center is essentially a school within a school. Washington Early Learning Center, Mechanics Grove
School and Carl Sandburg Middle School have a Library Media Center. The Center offers varied services to students and
teachers. The prime purpose of the Centers is to provide students with special assistance in developing needed skills, foster
programs for individualized instruction, and encourage a learning atmosphere for research and inquiry. The Centers
include a variety of self-motivating instructional devices and programmed materials with concentration on the use of audio-
visual materials. The Centers will provide the student with a wide scope of learning opportunities. Each Center is
supervised by certified Librarian/Media Director who assist children with individual learning tasks.
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PHYSICAL EDUCATION

All students will take part in physical education classes in grades K-8. Children are expected to participate in physical
education classes. To be excused more than one or two days requires a written recommendation from a physician. Any
student who has been excused from P.E. by a medical doctor must have a release from the doctor stating that the student
may return to the P.E. class.

If a child has a physical disability which limits his participation in class, a Limited Activity Program will be planned for the
student as directed by the student's physician and filed with his/her school health record. Students in grades K-6 must have
a pair of gym shoes, solely for use during gym. Students in grades 7-8 are required to wear complete gym suits that may be
purchased at the school.

PROJECT CHALLENGE

Project Challenge at Mechanics Grove School is a program designed to provide opportunities to students who demonstrate
a need for enrichment beyond the typical classroom instruction. Students talented in language arts and/or math are cluster-
grouped for acceleration and enrichment that is timely, flexible, and embedded throughout the school day. Students are not
identified formally until third grade. The criteria used to determine placement in the Project Challenge cluster groups
include:

e  Teacher recommendation based on a nomination form,
e Total reading and/or math scores in the 90th percentile on the STARS360,
e Student ability index (SAI) as determined by the Otis Lennon School Ability Test.

In middle school, in addition to the Language Arts and Social Studies cluster grouping at each grade level there is an honors
class. The honors class serves as a replacement language arts/social studies class for the highly gifted students. The goal of
this program is to address skills and to utilize above grade level material. This class moves at a quicker pace than other
language arts/social studies classes with Project Challenge clusters.

Math acceleration in middle school includes two levels of advanced math at each grade level. Identified students in grades 6
- 8 may take the next grade level math class. Students in 6th grade may also be identified for enrollment in the Big Ten
Math Program. The Big Ten Math Program is a two-year commitment in which students will complete a study of the
common core 6, 7, & 8 grade mathematics standards by the end of his/her 7th grade year. Students in the Big Ten math
program will take Algebra in his/her 8th grade school year.

SPECIAL EDUCATION (POLICY 6:120) AND AT RISK SERVICES (POLICY 6:110)

District 75 is committed to meeting the educational needs of all students. The district has many at-risk and special
education services available to students including: parent-teacher conference, counseling services by social workers and/or
guidance counselors, psychological testing, truants’ alternative and optional education program, alternative school
placement, community agency services, alternative learning opportunities program, (in conformity with the Alternative
Learning Opportunities Law), speech/language therapy, special education classes/support, psychological services,
occupational therapy, physical therapy, remedial reading and math, at-risk preschool program, nursing services and 504
accommodations/services.

All children with disabilities have the right to a free appropriate public education. Special Services provides assistance with
the identification, assessment and placement of children (105 ILCS 5/14-6.01)

All screenings, evaluations, and services listed below are provided at no cost to the parent. If you would like any further
information regarding special services in District 75, please contact Holly Colin, Director of Special Services at (847) 949-
2700.

DEVELOPMENTAL SCREENINGS

Developmental Screenings for children ages 0-35 months are available through the Lake County Health Department.
Screenings for children ages 36 months to 5 years are held quarterly at Lincoln Early Childhood Center located at 200 W
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Maple Ave. in Mundelein. Appointments can be made by calling Laura Cramer at (847) 949-2700. Screenings are also
available in Spanish.

All incoming kindergarten students are screened in the spring at Washington School. Information regarding the dates of
these screenings is provided to parents at the kindergarten registration meeting in February.

JUMPSTART

As a result of preschool screening, children ages 3-5 may qualify for the district's at-risk preschool program, "JumpStart."
This program meets for half-day sessions five days per week (M-F) at Lincoln Early Childhood Center. Transportation is
provided within District #75 boundaries. The program is a language-based preschool program designed to help strengthen
students' pre-academic and social skills prior to kindergarten. Parent education activities are also provided. JumpStart
classes are available in both English and Spanish/English. Some students screened by the JumpStart team may be referred
to the District’s Early Childhood Evaluation Team for further evaluation.

RESPONSE TO INTERVENTION (RTI) SERVICE DELIVERY MODEL

In order to provide the most effective education for all students, we utilize a three-tier model called Response to
Intervention (RTI) with varying levels of support. The RTI system incorporates increasing intensities of instruction to
students in direct proportion to their individual needs. The majority of students needs are met through Tier 1 or general
education. Students are identified for Tier 2 intervention services (including Title 1 services) based upon his/her most
recent STAR360 or Aimsweb Standardized Assessment Scores or prior participation in Tier 2 intervention services. Parents
are notified if their student requires Tier 2 intervention services. Students receiving Tier 2 intervention services are progress
monitored every two weeks and their need for continued or increased Tier 2 intervention services is reviewed monthly by
the school’s Data Review Team (DRT). Students receiving the maximum level of Tier 2 intervention services, but continue
to struggle are referred to the building Individual Problem Solving Team (IPS). Parents are invited and encouraged to
participate in IPS meetings regarding their child. The Problem Solving Team (PST) analyses individual student needs in
order to plan and evaluate intensive individual interventions.. The IPS may also recommend the student for a case study
evaluation to determine if the student qualifies for Special Education (Tier 3). The Response to Intervention Model is a
legal mandate from IDEA 2004 and certain special education eligibility areas require the RTI process to be followed and
documented before a student can be found eligible for special education services.

CASE STUDY EVALUATIONS

Parents may also request a case study evaluation for the student. This request must be put in writing and submitted to the
building principal or the Director of Special Services. The team will then meet with the parents within 10 school days to
discuss their reasons for wanting a case study and to determine whether or not to accept their request. Parent consent is
required before testing can begin. Please note that the district has 60 school days to complete a case study.

Upon completion of a case study evaluation, a student may qualify for special education services. Students may qualify for
services with one or more of the following eligibilities: Specific Learning Disability, Speech or Language Impairment,
Autism, Developmental Delay, Emotional Disability, Intellectual Disability, Other Health Impairment, Hearing
Impairment, Traumatic Brain Injury, Deaf/Blind, Blindness, Multiple Disabilities and Visual Impairment. Parent consent is
required before the student can begin receiving special education services.

INDIVIDUAL EDUCATIONPLAN (IEP)

A full continuum of services is available to special education students including; consultation with the teacher, in-class
support, pull-out sessions, special education classes through the district and special education schools in the Lake County
area. An individual education plan (IEP) is developed annually for each special education student listing goals and services
to meet the student's needs. Related services such as social work, speech, occupational therapy and nursing may also be
included on a student's IEP. Students with IEPs are reevaluated every 3 years to assess progress and review eligibility.

SECTION 504 PLAN

504 accommodations/services are available for students who qualify for a plan. A student may qualify under Section 504 if
the student is between the ages of 3 and 22 years of age and has a disability, which is defined as a physical or mental
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impairment that substantially limits one or more major life activities. Major life activities include caring for one’s self,
walking, seeing, hearing, speaking, breathing, working, performing manual tasks, and learning. Some examples of
impairments that may substantially limit major life activities, even with the help of medication, aids or devices are:
attention deficit hyperactivity disorder (ADHD), asthma, allergies, blindness or visual impairment, deafness or hearing
impairment, diabetes, epilepsy, heart disease and mental illness.

STUDENT SURVEYS (POLICY 7:15)

In the event a class or school conducts a behavioral survey which requires students to disclose personal information
regarding substance use or personal relationships, a letter will be sent home in advance of the administration of any such
survey notifying parents of the purpose and content of the survey as well as advising parents of their right to exclude their
student from participation.

TESTING/ASSESSMENT PROGRAM
The District maintains a comprehensive testing program that includes both formative and summative assessments.

In the fall and possibly in the spring each year, students in grades 2-8 take the formative assessment, STAR360, a
computer-based assessment of student progress in reading, language usage, and mathematics. Parents receive an individual
student progress report which includes a graph showing their student’s progress. The STAR360 assessment is aligned to the
Common Core State Standards.

Students in grades K-1 take the AimsWeb Letter Name Fluency and Letter Sound Fluency to measure reading achievement
and Adaptive Diagnostic Assessment of Math (ADAM) for math. First grade students participating in Reading Recovery
Programs are also monitored with the Reading Recovery Observation Report.

Students in grades 3-8 will be assessed with the Partnership for Assessment of Readiness for College and Career (PARCC)
based on the Common Core State Standards. PARCC includes a required two-part four summative test with timely
feedback to inform instruction and provide multiple measures of student achievement across the school year.

Summative Assessment Components:
Performance Based Assessments will be administered in March. The English Language Arts/Literacy Performance Based
Assessment will focus on writing effectively when analyzing text. The Mathematics Performance Based Assessment will
focus on applying skills, concepts, and understandings to solve multi-step problems requiring abstract reasoning, precision,
perseverance, and strategic use of tools.

End-of-Year Assessments will be administered in May. The English Language Arts/Literacy End-of-Year Assessment will
focus on reading comprehension. The Mathematics End-of-Year Assessment will call on students to demonstrate further
conceptual understanding of the Major Content and Additional and Supporting Content of the grade/course (as outlined in
the PARCC Model Content Frameworks), and demonstrate mathematical fluency, when applicable to the grade.

As an alternative to PARCC for students with significant learning needs, the Dynamic Learning Map (DLM) Systems
offers an instructionally relevant assessment that will help students demonstrate what they know and can do.

INSURANCE - (POLICY 4:100)

The District's Student Accident Policy covers all students. The policy covers your child during school hours and during
school-sponsored events such as athletics and clubs. It does not cover your child outside of school hours, nights, weekends,
etc. Parents may choose to purchase optional 24-hour coverage at their own expense.

In the case of an unavoidable accident, the parent's medical insurance is considered primary and will pay any medical
claims first; the District's policy will pick up any deductibles or out of pocket expenses that the parents incur outside of
their insurance policy. Claim forms are available at your school.

Students enrolled in the school instrumental program who leave their privately owned instruments on school premises or in
the hands of an authorized school employee do so at their own risk. However, they may carry all-risk insurance against any

32



loss for a small premium cost. Parents should contact their school principal or instrumental music director for more specific
information for insurance coverage.

EVERY STUDENT SUCCEEDS ACT (ESSA) -2015

The Every Student Succeeds Act (ESSA) was signed by President Obama on Dec. 10, 2015.

This bipartisan measure reauthorizes the 50-year-old Elementary and Secondary Education Act (ESEA), the nation’s
education law and longstanding commitment to equal opportunity for all students.

The new law builds on key areas of progress in recent years and ongoing efforts to improve educational opportunities for all
students in Illinois.

The majority of the law does not take effect until 2017-18, with implementation occurring over the next year and a half.
ISBE staff continue to review the nuances of the 1,000-page law and will engage in deliberate stakeholder involvement
throughout this process.

PARENT INVOLVEMENT

There are many opportunities for parent involvement in District 75. Parents are encouraged to take an active role in their
child’s education. We wish to establish effective two-way communication between all families, the schools, and the Board
of Education. Parental input is sought on a significant school related issues. Parent education programs are offered
throughout the school year. A parent coordinator is assigned to each school to support communication between home and
school. All parent coordinators are fluent in English and Spanish. (Policy 8:95)

The following organizations coordinate parent volunteer services in the schools and raise funds for special programs for
District 75.

DISTRICT 75PTO-470 NORTH LAKE STREET

In 2010 District 75’s parent organizations joined together to form the District 75 Parent Teacher Organization. The District
75 PTO will allow School District 75 to strengthen its home — school connection by:

Supporting parents as they move through District 75 schools

Building strong collaborative bonds between school sites

Using our parent resources in an effective and efficient manner
Ensuring that each school’s activities are organized and comprehensive

The District 75 PTO functions as a board consisting of a president, treasurer, secretary, a building facilitator from each
school, and a district administrator. At each school building a group of 3 to 5 adults, led by the building facilitator, will
work to support and implement the various building and/or district initiatives and activities.

SCHOOL PARTIES

School parties are limited to three a year, as determined by the school, and will include the total class enrollment. Interest
in these parties is enhanced through student planning and participation. Individual room parties should have the knowledge
and approval of the building principal and classroom teacher. Food at parties will consist of one allergy free treat, as well as
fruits and vegetables. If a parent wishes to bring in a treat for their student’s birthday it must be a non-food item.

VISITORS TO THE SCHOOL

The Board of Education welcomes and encourages visitors who share a common interest and concern in District 75
programs and operations. Primary responsibilities of District personnel in receiving visitors shall be student welfare, safety
and the continuity of the educational program. All visitors must report to the school office upon their arrival at the school.
District employees may request any person entering school grounds to identify him/herself and purpose. Classroom
visitations may be arranged by contacting the building principal prior to the date of the visit.

33



The building principal will make arrangements for teachers to meet with visitors during the regular school day if, in the
principal's judgment, such a meeting is necessary. It is the Board of Education's position that a teacher's preparation period
is a designated part of the regular school day during which teachers have defined responsibilities. Therefore, it is
recommended that the building principals attempt to schedule all meetings with visitors either before or after regular school
hours. The lunch period is not part of the regular school day, however, it is recommended that a meeting during lunch
period be scheduled at the teacher's discretion only. (820 ILCS 147/25) School buildings and grounds are closed at dusk.
Trespassing is prohibited. Persons on the premises without permission may be subject to arrest or prosecution.

SCHOOL VISITATION RIGHTS NOTICE (820 ILCS 147/1 ET SEQ.)

An employer must grant an employee leave of up to eight (8) total hours during any school year (no more than four (4)
hours of which may be taken on any given day) to attend necessary educational and behavior conferences regarding the
employee’s child if those conferences cannot be scheduled during nonworking hours. An employee, however, must have
exhausted all accrued vacation leave, personal leave, compensatory leave and any other leave that may be granted to the
employee except sick leave and disability leave before the employee is allowed leave under this Act. Employees must make
prior arrangements with their employers. The main office shall provide the parent(s)/guardian(s) with documentation of the
school visitation. This documentation shall include, but not be limited to, the exact time and date the visitation began and
ended.

PARENT VOLUNTEERS

The School Board encourages the use of resource persons and volunteers to: (1) increase students’ educational attainment,
(2) provide enrichment experiences for students, (3) increase the effective utilization of staff time and skills, (4) give more
individual attention to students, and (5) promote greater community involvement.

All parent and resource volunteers are required to be screened against the sex offender list. A person who is a “sex
offender,” as defined by the Sex Offender Registration Act, or a “violent offender against youth,” as defined in the Child
Murderer and Violent Offender Against Youth Registration Act, is prohibited from being a resource person or volunteer.

POLICIES

The policies of the Mundelein Elementary School District #75 Board of Education protect the rights of all students, in
compliance with state and federal laws. The policies are available for inspection in the district office and on the district
website at www.district75.org. No statement within this handbook is intended to supersede Board of Education policy. (105
ILCS 5/10-20.5)

COMPLIANCE STATEMENT

District 75 complies with all applicable federal laws and regulations prohibiting discrimination and with legal and
applicable requirements and regulations of the U.S. Department of Education. It is the policy of District 75 that no person
on the basis of color, race, nationality, religion, sex, sexual orientation, ancestry, age, physical or mental disability, gender
identity, status of being homeless, immigration status, order of protection status, actual or potential marital or parental
status, including pregnancy should be discriminated against, excluded from participation in, denied benefits of or otherwise
be subjected to unlawful discrimination in any program or activity which receives financial assistance from the U.S.
Department of Education. The compliance officer for District 75 is the Superintendent.

SAFETY

The district web site: www.district75.org may be checked for weather closings or emergencies.

ABUSED AND NEGLECTED CHILD REPORTING - (POLICY 5:90)

Any District employee who suspects or receives knowledge that a student may be an abused or neglected child shall
immediately report such a case to the Illinois Department of Children and Family Services. All District employees working
with students participate in training that specifically reviews the reporting requirements of the Abused and Neglected Child
Reporting Act.
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ARTICLES PROHIBITED IN SCHOOL

Problems arise each year because children bring articles to school which are hazards to the safety of others or interfere in
some way with school procedure. Parents are requested to help children understand the necessity for discretion regarding
items brought to school. Do not allow your child to bring toy weapons to school. Cell phones must be turned off.

ASBESTOS MANAGEMENT PLAN

This district will provide the necessary containment facilities and protection equipment needed to accomplish asbestos
abatement projects in a manner which does not result in a potential health hazard. Asbestos abatement projects include, but
are not limited to the removal, clean-up and disposal of any asbestos waste materials. All asbestos abatement projects will
be completed by Illinois Department of Health licensed workers in accordance with the applicable AHERA/IDPH
regulations. Parents and staff members will receive written notice at least 24 hours in advance of any asbestos projects.
Notice is also posted on the front door of any district building where asbestos work is in progress.

AUTOMATIC ELECTRONIC DEFIBRILLATORS (AED)

AED’S have been placed near each gymnasium in our schools. Principals and selected teachers have been trained in the
proper use of the equipment. Parents are encouraged to learn the proper use of AED devices by viewing the video posted on
the Illinois High School Association’s website - http://www.ihsa.org/Resources/SportsMedicine/CPRTraining.aspx.

CARDIOPULMINARY RESUSCITATION (CPR)

Parents are encouraged to view a training video on administering CPR using a hands-only approach. The viedo is posted on
the Illinois High School Association’s website - http://www.ihsa.org/Resources/SportsMedicine/CPRTraining.aspx.

BUILDING SECURITY

All exterior doors of each school are kept locked during the school day. The main entrances are controlled by a buzzer
system. All visitors, including parents and volunteers, are required to check in at the school office upon arrival. Visitors
must wear identification badges while in schools.

CELL PHONE, PERSONAL DIGITAL ASSISTANT (PDA) USE

All electronic devices must be kept powered-off and out-of sight during the regular school day unless: (a) the supervising
teacher grants permission; (b) use of the device is provided in a student’s individualized education program (IEP); or (c) it
is needed in an emergency that threatens the safety of students, staff or other individuals. If a student participates in after
school sponsored activities, usage may occur once the activity has ended.

CHILD SAFETY PROGRAM

Every student will receive classroom instruction in child assault protection in accordance with Erin’s Law (2012). Parent
education classes will be offered prior to the start of classroom instruction. Parents have the right to “opt” their student out
of the program. A letter will be sent home to parents regarding these activities not less than five days before the class
begins. (ILSC 27-13.2)

Students in grades 6th, 7th and 8th will receive instruction in youth suicide awareness and prevention in accordance with
Ann Marie’s Law (2015). (Senate Bill 1793)

CONDUCT ON SCHOOL PROPERTY (POLICY 8:30 AND POLICY 8:40)

Visitors are welcome on school property, provided their presence will not be disruptive. The School District expects mutual
respect, civility, and orderly conduct among all individuals on school property or at a school event. No person shall injure,
threaten, harass or intimidate a staff member, a School Board member, sports official, coach or any other person.

Any staff member may request identification from any person on school grounds or in any school building: refusal to
provide such information is a criminal act. The Building Principal or designee shall seek the removal of any person who
refuses to provide requested identification. As circumstances warrant, the Superintendent or designee shall take appropriate
action to enforce this policy including requesting the person to immediately leave school property, contacting law
enforcement, and seeking to deny future admission to school events or meetings according to provisions in Board policy
8:30 Visitors to and Conduct on School Property.
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CONVICTED CHILD SEX OFFENDERS

Illinois law generally prohibits a child sex offender from being present on school property or loitering within 500 feet of
school property when persons under the age of 18 are present (720 ILCS 5/11-9.3). Principals regularly monitor
information on sex offenders on the Lake County Sheriff’s office public website: www.co.lake.il.us/sheriff Parents who are
convicted sex offenders are restricted from attending school activities and picking up or dropping off their students from
school.

All parent volunteers are screened.

CRISIS PLANNING

District 75 maintains crisis plans for each of its schools. Annually, district officials meet with emergency responders, the
fire and police departments to assure a coordinated response in the event of a crisis. Please refer to our special brochure,
Partners for Safe Schools, on our procedures for parents in the event of an emergency. The Partners for Safe Schools
contract is available at each school and on the district website.

Each building has a crisis plan and a trained crisis team.

DRILLS: FIRE, TORNADO, LOCKDOWN AND BUS

Fire drills, tornado drills, and lockdown drills are conducted regularly to ensure that teachers and students understand the
procedures. When the bell rings, students should go quietly, without talking, to the area designated for the particular room
assigned at the time of the drill. These directions are posted in each room near the door. Class groups must stay together so
the teacher can check roll.

Students will be kept at school during a tornado warning until the all-clear signal is given. If the warning comes at
dismissal time, students will not be dismissed and school buses will not depart until an all clear is given.

A plan for taking shelter in case of a disaster, and an intruder alert has been developed for each of our schools. A list of
these instructions is posted by the door in each room. Students should become familiar with these instructions and follow
them exactly.

Bus evacuation drills are held regularly so students know how to react in case of a bus accident while going to and from
school or on a field trip.

EMERGENCY SCHOOL CLOSING
At no time will students be sent home early because of inclement weather, without parents being notified.

The District uses an automated emergency alert service to notify parents when school is closed because of extremely bad
weather or other emergency. Parents are responsible for reporting a change in phone number to the school office and on the
emergency alert service. Instruction sheets for changing your phone number in the emergency alert service can be found on
the district website (www.district75.org) and in the school office.

Generally, decisions concerning school closings will be made by 6:00 a.m. and announced on the Chicago radio and TV
stations, the district website (www.district75.0rg) and an automated emergency alert service.

The schools should not be called to verify closing because staff members may not be available to answer your calls in
extreme weather situations.

Parents are encouraged to become familiar with daily weather forecasts and to send children to school ready for weather
conditions. Students are allowed the protection and cover of the buildings during severe weather.

Heat Emergency Days may be declared when the combined temperature and humidity is expected to reach the level of

Extreme Caution as reported by the National Weather Service. This chart may be found on our website. We will monitor
weather reports and attempt to notify parents as soon as possible if school will be closed.
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FAMILY EMERGENCY PLANNING

Make a Family Safety Plan! The following websites may be useful for families to plan for safety and emergencies:
e American Red Cross: www.redcross.org

Homeland Security: www.whitehouse.gov/homeland

Federal Emergency Management Agency: www.fema.org

American Academy of Pediatrics Family Readiness Kit: www.aap.org/family

CDC Pandemic Flu: www.pandemicflu.org

NATIONAL PREPAREDNESS GOAL

SHELTER INPLACE

In the event of an emergency in the Chicago area, we will contact police to decide if we should keep students at school
(Shelter in Place) or dismiss students as usual. If we determine it is safest to keep students at school, we will take the
following steps:

e Notify parents using the automated emergency calling system (be sure your phone number is always current!).

e Notify the community through the Emergency Closing System which notifies all area media outlets so that
announcements can be made on radio and TV.

e Post information on our website (www:.district75.0rg)

e Release students ONLY to parents or to the adult listed on the Emergency Contact form. Please bring
identification so that we can verify that we are releasing the child to the proper person. You will be asked to sign a
release. We ask that you wait patiently so that all children can be safely reconnected with their parents or
guardians.

EVACUATION

In the event we must evacuate a school, instructions from the school administrator will be announced. The announcement
will designate the routes and the evacuation site.

INFORMATION DURING EMERGENCIES

The police/fire department chief official or the Superintendent will serve as the official spokesperson in a crisis. Updated
information will be made available to the public as often as needed. Updated information will be reported using the
automated calling system, the District’s webpage (www.district75.org) and U.S. mail as appropriate. An information center
will be set up at the District office for media releases.

We will use the automated calling system to notify parents of school closing and emergency services. Please do not call the
school. You will tie up phone lines needed by emergency personnel and administrators to respond to the crisis.

INTERNET SAFETY — (POLICY 6:235)

All use of the District’s electronic networks must be: (1) in support of education and/or research, and be in furtherance of
the goals stated herein, or (2) for a legitimate school business purpose. Use is a privilege, not a right. Students and staff
members have no expectation of privacy in any material that is stored, transmitted, or received via the District’s electronic
networks or District computers. General rules for behavior and communications apply when using electronic networks.
The District’s Authorization for Electronic Network Access contains the appropriate uses, ethics, and protocol. Electronic
communications and downloaded material, including files deleted from a user’s account but not erased, may be monitored
or read by school officials.

Each District computer with Internet access shall have a filtering device that blocks entry to visual depictions that are: (1)
obscene, (2) pornographic, or (3) harmful or inappropriate for students, as defined by federal law and as determined by the
Superintendent or designee. The Superintendent or designee shall enforce the use of such filtering devices. An
administrator, supervisor, or other authorized person may disable the filtering device for bona fide research or other lawful
purpose, provided the person receives prior permission from the Superintendent or system administrator. The
Superintendent or designee shall include measures in this policy’s implementation plan to address the following:

1. Ensure staff supervision of student access to online electronic networks,

2. Restrict student access to inappropriate matter as well as restricting access to harmful materials,

3. Ensure student and staff privacy, safety, and security when using electronic communications,

37


http://www.redcross.org/
http://www.redcross.org/
http://www.whitehouse.gov/homeland
http://www.whitehouse.gov/homeland
http://www.fema.org/
http://www.fema.org/
http://www.aap.org/family
http://www.aap.org/family
http://www.district75.org/
http://www.district75.org/

4. Restrict unauthorized access, including “hacking” and other unlawful activities, and
5. Restrict unauthorized disclosure, use, and dissemination of personal identification information, such as, names and
addresses.

MOVEABLE SOCCER GOAL SAFTEY ACT — (POLICY 4:170)

The Superintendent or designee shall implement the Moveable Soccer Goal Safety Act in accordance with the guidance
published by the Illinois Department of Public Health, Implementation of the Act shall be directed toward improving the
safety of moveable soccer goals by requiring that they be properly anchored.

PESTICIDE APPLICATION PROCEDURES - (POLICY 4:160)

District 75 does not regularly apply pesticides to school grounds. In the event pesticides will be used, notice will be posted
at the school(s) and on the district website two business days prior to the application of any pesticide. Using the district
alert system, notification to all parents/guardians of students and staff will be provided at least four business days prior to
pesticide application. The notice will state no activities will be scheduled on school grounds for twenty-four hours after the
application of any treatment, the date of application of the pesticide, and the name and telephone contact number for the
school personnel responsible for the pesticide application. No pesticides are used in school buildings. Parents/guardians of
students and employees can register with the District Office to receive written notification prior to the application of
pesticides to grounds or property.

SAFE AND DRUG-FREE SCHOOLS

A police officer is located at Carl Sandburg Middle School and is available to assist at all district schools. The district
provides three assemblies for 6", 7" and 8™ graders on important topics such as safety, drugs, alcohol and the social
emotional learning standards. The elementary schools participate in Red Ribbon Week activities to learn about the negative
effects of smoking, drugs, and alcohol. Fifth graders participate in the DARE program provided by the Mundelein Police
Department.

WHAT YOU CAN DO TO HELP!

e Report any unlocked door to the principal immediately. Be patient with the inconvenience locked doors present to
you.

e Report directly to the school office when you enter a school, sign in and wear an identification badge. Please
understand that you will be escorted to the office if you do not do so.

e Report any unusual or disturbing behavior at school or around school grounds immediately. Notify the principal
during school hours or the Mundelein Police after school hours.

e Talk to your children about the importance of safe schools. Be sure they know what to do in an emergency. Be
sure they understand the importance of reporting a student who threatens harm to self or others. Be sure they know
to tell an adult about unsafe touches. Confidentiality will be maintained to the fullest extent possible.

e Remove guns from your home or put trigger locks on all guns kept in the home.

e Plan for childcare if school is closed during an emergency.

e Refrain from calling school in a crisis, which will tie up phone lines that will be needed for emergency use.
Parents whose children are directly involved in a crisis will be contacted immediately. Be prepared to wait
patiently while school official safely release students individually to parents or emergency contacts.

e Refrain from spreading rumors. Ask for the facts. Refrain from speaking to the media to avoid rumors and
excessive disruptive coverage that distracts attention from meeting the needs of students and families.

STUDENT DISCIPLINE POLICY

PREVENTING BULLYING BEHAVIOR (BOARD POLICY 7:180)

Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability to educate.
Preventing students from engaging in these disruptive behaviors is an important District goal.

Bullying on the basis of actual or perceived race, color, nationality, sex, sexual orientation, gender identity,
gender-related identity or expression, ancestry, age, religion, physical or mental disability, order of protection
status, status of being homeless, or actual or potential marital or parental status, including pregnancy,
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association with a person or group with one or more of the aforementioned actual or perceived characteristics, or
any other distinguishing characteristic is prohibited in each of the following situations:
1. During any school sponsored education program or activity.
2. While in school, on school property, on school buses or other school vehicles, at designated school bus
stops waiting for the school bus, or at school sponsored or school sanctioned events or activities.
3. Through the transmission of information from a school computer, a school computer network, or other
similar electronic school equipment.

For purposes of this policy, the term bullying means any severe or pervasive physical or verbal act or conduct,
including communications made in writing or electronically, directed toward a student that has or can be
reasonably predicted to have the effect of one or more of the following:

1. Placing the student in reasonable fear of harm to the student’s person or property.

2. Causing a substantially detrimental effect on the student’s physical or mental health.

3. Substantially interfering with the student’s academic performance.

4. Substantially interfering with the student’s ability to participate in or benefit from the services,

activities, or privileges provided by a school.

Bullying, intimidation, and/or harassment may take various forms, including without limitation: threats,
stalking, physical violence, sexual harassment, sexual violence, theft, public humiliation, destruction of
property, or retaliation for asserting or alleging an act of bullying. For purposes of this policy, the term bullying
includes harassment, intimidation, retaliation, and school violence.

A student who is being bullied is encouraged to immediately report it orally or in writing to the District
Complaint Manager or any staff member with whom the student is comfortable speaking. Anyone who has
information about actual or threatened bullying is encouraged to report it to the District Complaint Manager or
any staff member. The District will not punish anyone because he or she made a complaint or report, supplied
information, or otherwise participated in an investigation or proceeding, provided the individual did not make a
knowingly false accusation or provide knowingly false information.

The Superintendent or designee shall develop and maintain a program that:
1. Fully implements and enforces each of the following Board policies:

a. 2:260, Uniform Grievance Procedure. This policy contains the process for an individual to seek
resolution of a complaint. A student may use this policy to complain about bullying. The District
Complaint Manager shall address the complaint promptly and equitably. After an investigation, the
Complaint Manager shall file a written report of his or her findings with the Superintendent for his
or her action. The student may appeal any decision to the Board.

b. 6:235, Access to Electronic Networks. This policy states that the use of the District’s electronic
networks is limited to: (1) support of education and/or research, or (2) a legitimate business use. It
subjects any individual to the loss of privileges, disciplinary action, and/or appropriate legal actions
for violating the District’s Authorization of Electronic Network Access.

c. 7:20, Harassment of Students Prohibited. This policy prohibits any person from harassing,
intimidating, or bullying a student based on an actual or perceived characteristic that is identified in
the policy. Those characteristics are also identified in the second paragraph of 7:180, Preventing
Bullying, Intimidation, and Harassment.

d. 7:185, Teen Dating Violence Prohibited. This policy prohibits teen dating violence on school
property, at school sponsored activities, and in vehicles used for school-provided transportation. It
encourages anyone with information about an incident of teen dating violence to report it to any
school staff member.

e. 7:190, Student Discipline. This policy prohibits students from engaging in hazing, bullying, or any
kind of aggressive behavior that does physical or psychological harm to another or any urging of
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other students to engage in such conduct; prohibited conduct includes any use of violence, force,
noise, coercion, threats, intimidation, fear, harassment, or other comparable conduct.

f.  7:310, Restrictions on Publications. This policy prohibits students from: (1) accessing and/or
distributing at school any written, printed, or electronic material, including material from the
Internet, that will cause substantial disruption of the proper and orderly operation and discipline of
the school or school activities, and (2) creating and/or distributing written, printed, or electronic
material, including photographs and Internet material and blogs, that causes substantial disruption to
school operations or interferes with the rights of other students or staff members.

Full implementation of the above policies includes: (1) conducting a prompt and thorough investigation
of alleged incidents of bullying, (2) providing each student who violates one or more of these policies
with appropriate consequences and remedial action, and (3) protecting students against retaliation for
reporting bullying.

Examines the appropriate steps to understand and rectify conditions that foster bullying, intimidation,
and harassment; this contemplates taking action to eliminate or prevent these disruptive behaviors
beyond traditional punitive disciplinary actions.

Includes bullying prevention and character instruction in all grades in accordance with State law and
Board policy 6:60, Curriculum Content. This includes incorporating student social and emotional
development into the District’s educational program as required by State law and in alignment with
Board policy 6:65, Student Social and Emotional Development.

Fully informs staff members of the District’s goal to prevent students from engaging in bullying and the
measures being used to accomplish it. This includes each of the following:

a. Communicating the District’s expectation and State law requirement that teachers and other
certificated or licensed employees maintain discipline.

b. Establishing the expectation that staff members: (1) intervene immediately to stop a bullying
incident that they witness or immediately contact building security and/or law enforcement if
the incident involves a weapon or other illegal activity, (2) report bullying, whether they witness
it or not, to an administrator, and (3) inform the administration of locations on school grounds
where additional supervision or monitoring may be needed to prevent bullying.

c. Where appropriate in the staff development program, providing strategies to staff members to
effectively prevent bullying and intervene when it occurs.

d. Establishing a process for staff members to fulfill their obligation to report alleged acts of
bullying.

Encourages all members of the school community, including students, parents, volunteers, and visitors,
to report: (a) alleged acts of bullying, intimidation, harassment, and other acts of actual or threatened
violence, and (b) locations on school grounds where additional supervision or monitoring may be
needed to prevent bullying.

Actively involves students’ parents/guardians in the remediation of the behavior(s) of concern. This
includes ensuring that all parents/guardians are notified, as required by State law, whenever their child
engages in aggressive behavior.

Communicates the District’s expectation that all students conduct themselves with a proper regard for
the rights and welfare of other students. This includes a process for commending or acknowledging
students for demonstrating appropriate behavior.

Annually communicates this policy to students and their parents/guardians. This includes annually
disseminating information to all students and parents/guardians explaining the serious disruption
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10.

caused by bullying, intimidation, or harassment and that these behaviors will be taken seriously and are
not acceptable in any form.

Engages in ongoing monitoring that includes collecting and analyzing appropriate data on the nature
and extent of bullying in the District’s schools and, after identifying appropriate indicators, assesses the
effectiveness of the various strategies, programs, and procedures and reports the results of this
assessment to the Board along with recommendations to enhance effectiveness.

Complies with State and federal law and is in alignment with Board policies. This includes prompting
the Board to update the policy beginning every 2 years after its initial adoption and filing this policy
with the Illinois State Board of Education after the Board adopts or updates it.

This policy is not intended to infringe upon any right to exercise free expression or the free exercise of religion
or religiously based views protected under the First Amendment to the U.S. Constitution or under Section 3 or 4
of Article 1 of the Ill. Constitution.

PROHIBITED STUDENT CONDUCT (POLICY 7:190)
PROHIBITED STUDENT CONDUCT

The school administration is authorized to discipline students for gross disobedience or misconduct, including
but not limited to:

1.
2.

Using, possessing, distributing, purchasing, or selling tobacco materials.

Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who are under the
influence of an alcoholic beverage are not permitted to attend school or school functions and are treated
as though they had alcohol in their possession.

Using, possessing, distributing, purchasing, or selling:

a. Any illegal drug or controlled substance, or cannabis (including medical cannabis, marijuana, and
hashish).

b. Any anabolic steroid unless being administered in accordance with a physician’s or licensed
practitioner’s prescription.

c. Any performance-enhancing substance on the Illinois High School Association’s most current
banned substance list unless administered in accordance with a physician’s or licensed practitioner’s
prescription.

d. Any prescription drug when not prescribed for the student by a physician or licensed practitioner, or
when used in a manner inconsistent with the prescription or prescribing physician’s or licensed
practitioner’s instructions. The use or possession of medical cannabis, even by a student for whom
medical cannabis has been prescribed, is prohibited.

e. Any inhalant, regardless of whether it contains an illegal drug or controlled substance: (a) that a
student believes is, or represents to be capable of, causing intoxication, hallucination, excitement, or
dulling of the brain or nervous system; or (b) about which the student engaged in behavior that
would lead a reasonable person to believe that the student intended the inhalant to cause
intoxication, hallucination, excitement, or dulling of the brain or nervous system. The prohibition in
this section does not apply to a student’s use of asthma or other legally prescribed inhalant
medications.

f. “Look-alike” or counterfeit drugs, including a substance not containing an illegal drug or controlled
substance, but one: (a) that a student believes to be, or represents to be, an illegal drug or controlled
substance; or (b) about which a student engaged in behavior that would lead a reasonable person to
believe that the student expressly or impliedly represented to be an illegal drug or controlled
substance.
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10.

11.

12.

13.

14.

15.

g. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or inject
cannabis or controlled substances into the body; and (b) grow, process, store, or conceal cannabis or
controlled substances.

Students who are under the influence of any prohibited substance are not permitted to attend school or
school functions and are treated as though they had the prohibited substance, as applicable, in their
possession.

Using, possessing, controlling, or transferring a “weapon” as that term is defined in the Weapons section
of this policy, or violating the Weapons section of this policy.

Using or possessing an electronic paging device. Using a cellular telephone, video recording device,
personal digital assistant (PDA), or other electronic device in any manner that disrupts the educational
environment or violates the rights of others, including using the device to take photographs in locker
rooms or bathrooms, cheat, or otherwise violate student conduct rules. Prohibited conduct specifically
includes, without limitation, creating, sending, sharing, viewing, receiving, or possessing an indecent
visual depiction of oneself or another person through the use of a computer, electronic communication
device, or cellular phone. Unless otherwise banned under this policy or by the Building Principal, all
electronic devices must be kept powered-off and out-of-sight during the regular school day unless: (a)
the supervising teacher grants permission; (b) use of the device is provided in a student’s individualized
education program (IEP); or (c) it is needed in an emergency that threatens the safety of students, staff,
or other individuals.

Using or possessing a laser pointer unless under a staff member’s direct supervision and in the context
of instruction.

Disobeying rules of student conduct or directives from staff members or school officials. Examples of
disobeying staff directives include refusing a District staff member’s request to stop, present school
identification, or submit to a search.

Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or
receiving help during an academic examination, and wrongfully obtaining test copies or scores.

Engaging in hazing or any kind of bullying or aggressive behavior that does physical or psychological
harm to a staff person or another student, or urging other students to engage in such conduct. Prohibited
conduct specifically includes, without limitation, any use of violence, intimidation, force, noise,
coercion, threats, stalking, harassment, sexual harassment, public humiliation, theft or destruction of
property, retaliation, hazing, bullying, bullying using a school computer or a school computer network,
or other comparable conduct. Teen dating violence, as described in Board policy 7:185, Teen Dating
Violence Prohibited, is prohibited.

Causing or attempting to cause damage to, or stealing or attempting to steal, school property or another
person’s personal property.

Being absent without a recognized excuse; State law and School Board policy regarding truancy control
will be used with chronic and habitual truants.

Being involved with any public school fraternity, sorority, or secret society, by: (a) being a member; (b)
promising to join; (c) pledging to become a member; or (d) soliciting any other person to join, promise
to join, or be pledged to become a member.

Being involved in gangs or gang-related activities, including displaying gang symbols or paraphernalia.
Violating any criminal law, including but not limited to, assault, battery, arson, theft, gambling,
eavesdropping, and hazing.

Making an explicit threat on an Internet website against a school employee, a student, or any school-
related personnel if the Internet website through which the threat was made is a site that was accessible
within the school at the time the threat was made or was available to third parties who worked or studied
within the school grounds at the time the threat was made, and the threat could be reasonably interpreted
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as threatening to the safety and security of the threatened individual because of his or her duties or
employment status or status as a student inside the school.
16.  Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely affects the school
environment, school operations, or an educational function, including but not limited to, conduct that
may reasonably be considered to: (a) be a threat or an attempted intimidation of a staff member; or (b)
endanger the health or safety of students, staff, or school property.
For purposes of this policy, the term “possession” includes having control, custody, or care, currently or in the
past, of an object or substance, including situations in which the item is: (a) on the student’s person; (b)
contained in another item belonging to, or under the control of, the student, such as in the student’s clothing,
backpack, or automobile; (c) in a school’s student locker, desk, or other school property; or (d) at any location
on school property or at a school-sponsored event.

Efforts, including the use of early intervention and progressive discipline, shall be made to deter students, while
at school or a school-related event, from engaging in aggressive behavior that may reasonably produce physical
or psychological harm to someone else. The Superintendent or designee shall ensure that the parent/guardian of
a student who engages in aggressive behavior is notified of the incident. The failure to provide such notification
does not limit the Board’s authority to impose discipline, including suspension or expulsion, for such behavior.

No disciplinary action shall be taken against any student that is based totally or in part on the refusal of the
student’s parent/guardian to administer or consent to the administration of psychotropic or psychostimulant
medication to the student.

The grounds for disciplinary action, including those described more thoroughly later in this policy, apply
whenever the student’s conduct is reasonably related to school or school activities, including, but not limited to:

1. On, or within sight of, school grounds before, during, or after school hours or at any time;

2. Off school grounds at a school-sponsored activity or event, or any activity or event that bears a
reasonable relationship to school;

3. Traveling to or from school or a school activity, function, or event; or
4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment, school
operations, or an educational function, including, but not limited to, conduct that may reasonably be
considered to: (a) be a threat or an attempted intimidation of a staff member; or (b) endanger the health
or safety of students, staff, or school property.
DISCIPLINARY MEASURES
Disciplinary measures may include:
1. Disciplinary conference.
2. Withholding of privileges.
3. Seizure of contraband.
4

Suspension from school and all school activities for up to 10 days, provided that appropriate procedures
are followed. A suspended student is prohibited from being on school grounds.

Suspension of bus riding privileges, provided that appropriate procedures are followed.

Expulsion from school and all school-sponsored activities and events for a definite time period not to
exceed 2 calendar years, provided that the appropriate procedures are followed. An expelled student is
prohibited from being on school grounds.

7. Notifying juvenile authorities or other law enforcement whenever the conduct involves illegal drugs
(controlled substances), “look-alikes,” alcohol, or weapons.

8. Notifying parents/guardians.
9. Disciplinary conference with parents.

o o
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10. Temporary removal from the classroom.

11. In-school suspension for a period not to exceed 5 school days. The Building Principal or designee shall
ensure that the student is properly supervised.

12. After-school study or Saturday study provided the student’s parent/guardian has been notified. If
transportation arrangements cannot be agreed upon, an alternative disciplinary measure must be used.
The student must be supervised by the detaining teacher or the Building Principal or designee.

13. Community service with local public and nonprofit agencies that enhances community efforts to meet
human, educational, environmental, or public safety needs. The District will not provide transportation.
School administration shall use this option only as an alternative to another disciplinary measure giving
the student and/or parent/guardian the choice.

A student may be immediately transferred to an alternative program if the student is expelled or otherwise
qualifies for the transfer under State law. The transfer shall be in the manner provided in Article 13A or 13B of
the School Code.

CORPORAL PUNISHMENT

Corporal punishment is prohibited. Corporal punishment is defined as slapping, paddling, or prolonged
maintenance of students in physically painful positions, or intentional infliction of bodily harm. . The schools
will not use isolated time out as a behavior intervention with students. “Isolated time out” means the
confinement of a student in a time-out room or enclosure, within or outside of the classroom, from which the
student’s egress is restricted. A student being sent to a principal’s office or to another section of the building or
classroom in order for the student to be able to be better engaged in learning is not an isolated time out. Corporal
punishment does not include reasonable force as needed to maintain safety for students, staff, or other persons,
or for the purpose of self-defense or defense of property.

WEAPONS

A student who is determined to have brought one of the following objects to school, any school-sponsored
activity or event, or any activity or event that bears a reasonable relationship to school shall be expelled for a
period of at least one calendar year but not more than 2 calendar years:

1. A firearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 921 of Title 18 of the
United States Code (18 U.S.C. § 921), firearm as defined in Section 1.1 of the Firearm Owners
Identification Card Act (430 ILCS 65/), or firearm as defined in Section 24-1 of the Criminal Code of
1961 (720 ILCS 5/241).

2. A knife, brass knuckles, or other knuckle weapon regardless of its composition, a billy club, or any
other object if used or attempted to be used to cause bodily harm, including “look alikes” of any firearm
as defined above.

The expulsion requirement under either paragraph 1 or 2 above may be modified by the Superintendent, and the
Superintendent’s determination may be modified by the Board on a case-by-case basis. The Superintendent or
designee may grant an exception to this policy, upon the prior request of an adult supervisor, for students in
theatre, cooking, ROTC, martial arts, and similar programs, whether or not school-sponsored, provided the item
is not equipped, nor intended, to do bodily harm.

This policy’s prohibitions concerning weapons apply regardless of whether: (1) a student is licensed to carry a
concealed firearm, or (2) the Board permits visitors, who are licensed to carry a concealed firearm, to store a
firearm in a locked vehicle in a school parking area.

REQUIRED NOTICES

A school staff member shall immediately notify the office of the Building Principal in the event that he or she:
(1) observes any person in possession of a firearm on or around school grounds; however, such action may be
delayed if immediate notice would endanger students under his or her supervision, (2) observes or has reason to
suspect that any person on school grounds is or was involved in a drug-related incident, or (3) observes a battery
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committed against any staff member. Upon receiving such a report, the Building Principal or designee shall
immediately notify the local law enforcement agency, State Police, and any involved student’s parent/guardian.
“School grounds” includes modes of transportation to school activities and any public way within 1000 feet of
the school, as well as school property itself.

DELEGATION OF AUTHORITY

Each teacher, and any other school personnel when students are under his or her charge, is authorized to impose
any disciplinary measure, other than suspension, expulsion, corporal punishment, or in-school suspension, that is
appropriate and in accordance with the policies and rules on student discipline. Teachers, other certificated
educational employees, and other persons providing a related service for or with respect to a student, may use
reasonable force as needed to maintain safety for other students, school personnel, or other persons, or for the
purpose of self-defense or defense of property. Teachers may temporarily remove students from a classroom for
disruptive behavior.

The Superintendent, Building Principal, Assistant Building Principal, or Dean of Students is authorized to
impose the same disciplinary measures as teachers and may suspend students guilty of gross disobedience or
misconduct from school (including all school functions) and from riding the school bus, up to 10 consecutive
school days, provided the appropriate procedures are followed. The Board may suspend a student from riding
the bus in excess of 10 school days for safety reasons.

STUDENT HANDBOOK

The Superintendent, with input from the parent-teacher advisory committee, shall prepare disciplinary rules
implementing the District’s disciplinary policies. These disciplinary rules shall be presented annually to the
Board for its review and approval.

A student handbook, including the District disciplinary policies and rules, shall be distributed to the students’
parents/guardians within 15 days of the beginning of the school year or a student’s enrollment.

NOTICE CONCERNING DISCIPLINE AND PHYSICAL RESTRAINT

The School Code allows teachers, other certificated educational employees, and any other people, whether or not a
certificated employee that is providing a related service for or concerning students to maintain discipline in schools
operated by the District, on school grounds, and at school functions. In all matters concerning student discipline and the
conduct of school children on school grounds or at school functions, district employees stand in the place of parents, and
they may exercise authority as necessary at any time for the safety and supervision of students in the absence of their
parents or guardians. (105 ILCS 5/24-24).

The School Code requires school districts to establish rules concerning the discipline of students. The rules are routinely
reviewed with students and are available for parent or student review upon request. The School Code requires that the rules
concerning discipline include that teachers, other certificated employees, and other employees providing a related service
for or concerning students may use reasonable force as needed to maintain safety for the other students, school personnel,
or for the purpose of self defense or the defense of property, and that teachers may remove a student from the classroom for
disruptive behavior. The rules concerning the discipline of students also provide for due process to students.

The School Code also permits the use of isolated time out and physical restraint of students, when needed, as a means of
behavioral intervention with students. "Isolated time out™ means the confinement of a student in a time-out room or some
other enclosure, whether within or outside the classroom, from which the student's egress is restricted. Mundelein
Elementary School District No. 75 does not use isolated time out as a behavioral intervention with its students. A student
being sent to a principal's office or to another section of the building or classroom in order for the student to be able to be
better engaged in learning is not an isolated time out. (105 ILCS 5/14-8.05)

When necessary to prevent danger to a student or others, District staff will use its discretion to either use physical
management or physical restraint with a student. When physical management and/or physical restraint techniques are
employed, staff will use the minimal amount of force necessary to control the student, ensure student/staff safety, and
protect property. "Physical management" of a student is defined as the momentary management or control of the student
designed to 1) prevent the student from completing an act that could result in physical harm to himself, herself, or another
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person; 2) prevent a student from completing an act that could result in damage to property; or 3) remove a disruptive
student who is unwilling to leave an area voluntarily. "Physical restraint" is defined as holding a student or otherwise
restricting his or her movements. Such physical restraint will only be used when the student poses a physical risk to
himself, herself, or others and will end as soon as the responsible staff member determines that the student is no longer in
imminent danger of causing physical harm to himself, herself, or others.

The determination as to whether or not to use physical management or physical restraint procedures is at the discretion of
District staff, exercised consistent with the Board's policy and procedures concerning the use of such techniques. Any and
all staff members who use physical restraint are trained in the proper, safe uses of these techniques. When a student is
physically restrained, a notice will be sent to parents concerning the incident. (105 ILCS 5/10-20.33, 23 IL Admin Code §
1.280, 1.285)

SEARCH AND SEIZURE (POLICY 7:140)

In order to maintain order and security in the schools, school authorities are authorized to conduct reasonable searches of
school property and equipment, as well as of students and their personal effects. “School authorities” includes school
liaison police officers.

School Property and Equipment as well as Personal Effects Left There by Students

School authorities may inspect and search school property and equipment owned or controlled by the school (such as,
lockers, desks, and parking lots), as well as personal effects left there by a student, without notice to or the consent of the
student. Students have no reasonable expectation of privacy in these places or areas or in their personal effects left there.
The Superintendent may request the assistance of law enforcement officials to conduct inspections and searches of lockers,
desks, parking lots, and other school property and equipment for illegal drugs, weapons, or other illegal or dangerous
substances or materials, including searches conducted through the use of specially trained dogs.

Students

School authorities may search a student and/or the student’s personal effects in the student’s possession (such as, purses,
wallets, knapsacks, book bags, lunch boxes, etc.) when there is a reasonable ground for suspecting that the search will
produce evidence the particular student has violated or is violating either the law or the District’s student conduct rules.
School authorities are also authorized to conduct drug and/or alcohol testing of an individual student with or without
parent(s)/guardian(s) permission when there are reasonable ground for suspecting that the student is violating Board of
Education Policy 7:190 prohibiting possession, use or being under the influence of drugs and/or alcohol while on school
grounds or at school-related activities. A determination of whether there are reasonable grounds to suspect a student of
using or being under the influence of drugs and/or alcohol on school grounds or at school-related activities will be based on
observation of the student’s behavioral and physical symptoms of drug and/or alcohol use. The search itself must be
conducted in a manner that is reasonably related to its objective and not excessively intrusive in light of the student’s age
and sex, and the nature of the infraction.

When feasible, the search should be conducted as follows:

1. Outside the view of others, including students,

2. Inthe presence of a school administrator or adult witness, and

3. By a certificated employee or liaison police officer of the same sex as the student.
Immediately following a search, a written report shall be made by the school authority who conducted the search, and given
to the Superintendent. The student’s parent(s)/guardian(s) shell be notified of the search as soon as possible.

Seizure of Property

If a search produces evidence that the student has violated or is violating either the law or the District’s policies or rules,
such evidence may be seized and impounded by school authorities, and disciplinary action may be taken. When
appropriate, such evidence may be transferred to law enforcement authorities.

SEARCH OF SOCIAL NETWORKING SITES

Below is notification to students and their parents/guardians of each of the following in accordance with the Right to
Privacy in the School Setting Act, 105 ILCS 75/:

1. School officials may not request or require a student or his or her parent/guardian to provide a password or other
related account information to gain access to the student’s account or profile on a social networking website.
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2. School officials may conduct an investigation or require a student to cooperate in an investigation if there is
specific information about activity on the student’s account on a social networking website that violates a school
disciplinary rule or policy. In the course of an investigation, the student may be required to share the content that is
reported in order to allow school officials to make a factual determination.

SUSPENSION AND EXPULSION (POLICIES 7:200 AND 7:210)

The following are suspension procedures:

1. Before suspension, the student shall be provided a conference during which the charges will be explained and the
student will be given an opportunity to respond to the charges.

2. A pre-suspension conference is not required and the student can be immediately suspended when the student's
presence poses a continuing danger to persons or property or an ongoing threat of disruption to the educational
process. In such cases, the notice and conference shall follow as soon as practicable.

3. Any suspension shall be reported immediately to the student's parent(s)/guardian(s). A written notice of the
suspension shall state the reasons for the suspension, including any school rule which was violated, and a notice to
the parent(s)/guardian(s) of their right to a review of the suspension. A copy of a notice shall be given to the
School Board.

4. Upon request of the parent(s)/guardian(s), a review of the suspension shall be conducted by the School Board or a
hearing officer appointed by the Board. At the review, the student's parent(s)/guardian(s) may appear and discuss
the suspension with the Board or its hearing officer and may be represented by counsel. After presentation of the
evidence or receipt of the hearing officer's report, the Board shall take such action as it finds appropriate.

The following are expulsion procedures:

1. Before expulsion, the student and parent(s)/guardian(s) shall be provided written notice of the time, place, and
purpose of a hearing by registered or certified mail requesting the appearance of the parent(s)/guardian(s). If
requested, the student shall have a hearing, at the time and place designated in the notice, conducted by the Board
or a hearing officer appointed by it. If a hearing officer is appointed by the Board, he or she shall report to the
Board the evidence presented at the hearing and the Board shall take such final action as it finds appropriate.

2. During the expulsion hearing, the student and his or her parent(s)/guardian(s) may be represented by counsel,
present witnesses, and other evidence and cross-examine witnesses. At the expulsion hearing, the Board or hearing
officer shall hear evidence of whether the student is guilty of the gross disobedience or misconduct as charged.
After presentation of the evidence or receipt of the hearing officer's report, the Board shall decide the issue of guilt
and take such action as it finds appropriate.

This policy becomes effective and replaces the policy on Suspension Procedures on the first student attendance day of the
2016-2017 school year.

In-School Suspension

The Superintendent or designee is authorized to maintain an in-school suspension program. The program shall include, at a
minimum, each of the following:

1. Before assigning a student to in-school suspension, the charges will be explained and the student will be given an
opportunity to respond to the charges.
2. Students are supervised by licensed school personnel.
3. Students are given the opportunity to complete classroom work during the in-school suspension for equivalent
academic credit.
Out-of-School Suspension

The Superintendent or designee shall implement suspension procedures that provide, at a minimum, for each of the
following:

1. A conference during which the charges will be explained and the student will be given an opportunity to respond
to the charges before he or she may be suspended.

2. A pre-suspension conference is not required, and the student can be immediately suspended when the student’s
presence poses a continuing danger to persons or property or an ongoing threat of disruption to the educational
process. In such cases, the notice and conference shall follow as soon as practicable.
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3. After an investigation and the determination to suspend a student, a timely phone call to the student’s
parents(s)/guardian(s) will be made.

4. A written notice of the suspension to the parent(s)/guardian(s) and the student, which shall:

a. Provide notice to the parent(s)/guardian(s) of their child’s right to a review of the suspension;
b. Include information about an opportunity to make up work missed during the suspension for equivalent
academic credit;
c. Detail the specific act of gross disobedience or misconduct resulting in the decision to suspend;
d. Provide rationale or an explanation of how the chosen number of suspension days will address the threat
or disruption posed by the student or his or her act of gross disobedience or misconduct; and
e. Depending upon the length of the out-of-school suspension, include the following applicable information:
i. For a suspension of 3 school days or less, an explanation that the student’s continuing presence
in school would either pose:
1. A threat to school safety, or
2. A disruption to other students’ learning opportunities.
ii. For a suspension of 4 or more school days, an explanation:
1. That other appropriate and available behavioral and disciplinary interventions have
been exhausted,
2. Asto whether school officials attempted other interventions or determined that no other
interventions were available for the student, and
3. That the student’s continuing presence in school would either:
a. Pose a threat to the safety of other students, staff, or members of the school
community, or
b. Substantially disrupt, impede, or interfere with the operation of the school.

iii. For a suspension of 5 or more school days, the information listed in section 4.e.ii., above, along
with documentation by the Superintendent or designee determining what, if any, appropriate and
available support services will be provided to the student during the length of his or her
suspension.

5. A summary of the notice, including the reason for the suspension and the suspension length, must be given to the
Board by the Superintendent or designee.

6. Upon request of the parent(s)/guardian(s), a review of the suspension shall be conducted by the Board or a hearing
officer appointed by the Board. At the review, the student’s parent(s)/guardian(s) may appear and discuss the
suspension with the Board or its hearing officer and may be represented by counsel. Whenever there is evidence
that mental illness may be the cause for the suspension, the Superintendent or designee shall invite a representative
from the Department of Human Services to consult with the Board. After presentation of the evidence or receipt of
the hearing officer’s report, the Board shall take such action as it finds appropriate. If the suspension is upheld, the
Board’s written suspension decision shall specifically detail items (a) and (e) in number 4, above.

LAKE COUNTY ALTERNATIVE SCHOOL PROGRAM

The District shall make a determination of eligibility for suspension or expulsion of each student prior to referral to the
Program. For eligibility for suspension, an authorized administrator or the Board of Education, as appropriate, will make
the determination. Eligibility for expulsion will be determined by the Board of Education. The District will provide each
student eligible for the Program with all due process and statutory rights afforded by the State and federal law and
regulations, including, but not limited to, special education laws and regulations, and Section 1022.6 of The School Code
(105 ILCS 5/10-22.6.)

MISCONDUCT BY STUDENTS WITH DISABILITIES

BEHAVIORAL INTERVENTIONS

Behavioral interventions shall be used with students with disabilities to promote and strengthen desirable behaviors and
reduce identified inappropriate behaviors. The District will establish and maintain a committee to develop, implement, and
monitor procedures on the use of behavioral interventions for children with disabilities. The committee shall review the
State Board of Education's guidelines on the use of behavioral interventions and use them as a non-binding reference. This
policy and the behavioral intervention procedures shall be furnished to the parent(s)/guardian(s) of all students with
individual education plans within 15 days after their adoption or amendment by, or presentation to, the Board or at the time
an individual education plan is first implemented for a student; all students shall be informed annually of the existence of
this policy and the procedures. At the annual individualized education plan review, a copy of this policy shall be given to
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the parent(s)/guardian(s). The policy and procedures shall be explained. A copy of the procedures shall be available, upon
request of the parent(s)/guardian(s).

DISCIPLINE OF SPECIAL EDUCATION STUDENTS

The District shall comply with the provisions of the Individuals With Disabilities Education Act (IDEA) when disciplining
students. No special education student shall be expelled if the student’s particular act of gross disobedience or misconduct
is a manifestation of his or her disability. Any special education student whose gross disobedience or misconduct is not a
manifestation of his or her disability may be expelled pursuant to the expulsion procedures, except that such disabled
student shall continue to receive educational services as provided in the IDEA during such period of expulsion. A special
education student may be suspended for periods of no more than 10 consecutive school days each in response to separate
incidents of misconduct, regardless of whether the student’s gross disobedience or misconduct is a manifestation of his or
her disabling condition, as long as the repeated removals do not constitute a pattern that amounts to a change in placement
(considering factors such as the length of each removal, the total amount of time the student is removed, and the proximity
of the removals to one another).

Any special education student may be temporarily excluded from school by court order or by order of a duly appointed
State of Illinois hearing officer changing a student’s placement to an appropriate interim alternative educational setting for
up to 45 days, if the District demonstrates that maintaining the student in his or her current placement is substantially likely
to result in injury to the student or others.

A special education student who has carried a weapon to school or to a school function or who knowingly possesses or uses
illegal drugs or sells or solicits the sale of a controlled substance while at school or a school function may be removed from
his or her current placement. Such a student shall be placed in an appropriate interim alternative educational setting for no
more than 45 days in accordance with the IDEA.

STUDENT RECORDS PROCEDURES

The Mundelein Elementary School District 75 wishes to inform parents/students of the following information regarding
student records:

A student’s permanent record contains the following information:

Basic identifying information, including student and parents’ names and addresses, birth date, place and gender;
Evidence required by the Missing Children’s Records Act (325 ILCS 50/5(b)(1))

The academic transcript including grades class rank, graduation date, grade level achieved,;

The attendance record,;

Any accident reports and the health record; and,

A record of release of permanent record information.
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The student permanent record will be maintained for a period of 60 years after the student has transferred, graduated or
otherwise permanently withdrawn from Mundelein Elementary School District 75.

A student’s temporary record consists of all information not required in the permanent record. It may include:

1. Record of release of temporary record information that contains the information listed in the subsection on Record
of Release, below

2. Scores received on the State assessment tests administered in the elementary grade levels (that is, kindergarten
through grade 8)

3. Completed home language survey (23 Ill.Admin.Code §228.15(d)).

4. Information regarding serious disciplinary infractions (that is, those involving drugs, weapons, or bodily harm to
another) that resulted in expulsion, suspension, or the imposition of punishment or sanction

5. Any final finding report received from a Child Protective Service Unit provided to the school under the Abused
and Neglected Child Reporting Act; no report other than what is required under Section 8.6 of that Act shall be
placed in the student record (23 Ill.Admin.Code §375.40(f)).

6. Health-related information, defined by ISBE rule as “current documentation of a student’s health information, not
otherwise governed by the Mental Health and Developmental Disabilities Confidentiality Act (740 ILCS 110) or
other privacy laws, which includes identifying information, health history, results of mandated testing and
screenings, medication dispensation records and logs (e.g., glucose readings), long-term medications administered
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during school hours, documentation regarding a student athlete’s and his or her parents’ acknowledgment of the
District’s concussion policy adopted pursuant to 105 ILCS 5/10-20.53, and other health-related information that is
relevant to school participation (e.g., nursing services plan, failed screenings, yearly sports physical exams, interim
health histories for sports)

7. Accident report, defined by ISBE rule as “documentation of any reportable student accident that results in an
injury to a student, occurring on the way to or from school or on school grounds, at a school athletic event or when
a student is participating in a school program or school-sponsored activity or on a school bus and that is severe
enough to cause the student not to be in attendance for one-half day or more or requires medical treatment other
than first aid. The accident report shall include identifying information, nature of injury, days lost, cause of injury,
location of accident, medical treatment given to the student at the time of the accident, or whether the school nurse
has referred the student for a medical evaluation, regardless of whether the parent, guardian or student (if 18 years
or older) or an unaccompanied homeless youth ... has follwed through on that request.”

8. Any documentation of a student’s transfer, including records indicating the school or school district to which the
student transferred (23 I1l.Admin.Code §375.75(e)).

9. Completed course substitution form for any student who, when under the age of 18, is enrolled in vocational and
technical course as a substitute for a high school or graduation requirement (23 Ill.Admin.Code §1.445).

The temporary record may also consist of:

1. Family background information

2. Intelligence test scores, group and individual

3. Aptitude test scores

4. Reports of psychological evaluations, including information on intelligence, personality, and academic
information obtained through test administration, observation, or interviews

5. Elementary and secondary achievement level test results

6. Participation in extracurricular activities, including any offices held in school-sponsored clubs or organizations

7. Honors and awards received

8. Teacher anecdotal records

9. Other disciplinary information

10. Special education records

11. Records associated with plans developed under section 504 of the Rehabilitation Act of 1973 (29 U.S.C. §701 et

seq.)
12. Verified reports or information from non-educational persons, agencies, or organizations of clear relevance to the
student’s education

The temporary record will be reviewed for out-of-date information at least every four years, before transfer to the middle
school and before transfer to the high school. The parent(s) will be notified of the intent to destroy any temporary records.
They will be afforded the opportunity to obtain copies of all the records to be destroyed. The temporary record will be
destroyed in its entirety five years after the student has transferred, graduated or otherwise permanently withdrawn from the
school district.

STUDENT BIOMETRIC INFORMATION COLLECTION (POLICY 7:340)

The Superintendent or designee may recommend a student biometric information collection system solely for the purposes
of identification and fraud prevention. Such recommendation shall be consistent with budget requirements and in
compliance with State law. Biometric information means any information that is collected through an identification process
for individuals based on their unique behavioral or physiological characteristics, including fingerprint, hand geometry,
voice, or facial recognition or iris or retinal scans.

Before collecting student biometric information, the District shall obtain written permission from the person having legal
custody or the student (if over the age of 18). Upon a student’s 18" birthday, the District shall obtain written permission
from the student to collect student biometric information. Failure to provide written consent to collect biometric
information shall not be the basis for refusal of any services otherwise available to a student.

All collected biometric information shall be stored and transmitted in a manner that protects it from disclosure. Sale, lease,
or other disclosure of biometric information to another person or entity is strictly prohibited.
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The District will discontinue use of a student’s biometric information and destroy all collected biometric information within
30 days after: (1) the student graduates or withdraws from the School District, or (2) the District receives a written request
to discontinue use of biometric information from the person having legal custody of the student or the student (if over the
age of 18). Requests to discontinue using a student’s biometric information shall be forwarded to the Superintendent or
designee.

The Superintendent or designee shall develop procedures to implement this policy consistent with State and federal law.
PARENT AND STUDENT RIGHTS REGARDING STUDENT RECORDS

STUDENT AND FAMILY PRIVACY RIGHTS (POLICY 7:15)

Parents have the right to inspect any instructional materials, or survey requesting personal information, used as part of their
child’s educational curriculum within a reasonable time of their request. The term “instructional material” means
instructional content that is provided to a student, regardless of its format, printed or representational materials, audio-
visual materials, and materials in electronic or digital formats (such as materials accessible through the Internet). The term
does not include academic tests or academic assessments.

Principals send a letter to parents in advance of the presentation of any family living instructional program. Parents
objecting to their child’s participation should sign and return the letter promptly. Their child will be assigned to another
activity during the period of instruction.

No person may condition the granting or withholding of any right, privilege or benefits or make as a condition of
employment, credit or insurance the securing of any information from a student’s temporary record.

RIGHT TO INSPECT AND COPY

Parents/Students have the right to inspect and copy student records. The cost for copying student records is 20 cents per
page. This fee will be waived for those persons unable to afford the costs.

RIGHT TO CHALLENGE

Parents shall have the right to challenge any entry exclusive of grades in the student records on the basis of. accuracy,
relevance or propriety. This right includes the right to challenge the information contained in the student record(s) prior to
the transfer of the record(s) to another district or school system.

REQUEST FOR HEARING:

A request for a hearing shall be submitted in writing to the school and shall contain notice of the specific entry or entries to
be challenged and the basis of the challenge. An initial informal conference with the parents, shall be held within 15 school
days of receipt of the request for hearing. If the challenge is not resolved by the informal conference, formal procedures
shall be initiated.

A hearing officer will be appointed by the school. The hearing officer shall not be employed in the attendance center in
which the student is enrolled. The hearing officer shall conduct a hearing within a reasonable time, but no later than 15 days
after the informal conference unless an extension of the time is agreed upon by the parents and school officials. The hearing
officer shall notify parents and school officials of the time and place of the hearing. At the hearing each party shall have the
following rights:

The right to present evidence and to call witnesses

The right to cross-examine witnesses

The right to counsel

The right to a written statement of any decision and the reasons therefore.

A verbatim record of the hearing shall be made by a tape recorder or a court reporter. Either party may prepare a
typewritten transcript in the event of an appeal of the hearing officer’s decision. However, a typewritten transcript is not
required in an appeal.
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The decision of the hearing officer shall be rendered no later than 10 school days after the conclusion of the hearing and
shall be transmitted immediately to the parents and the school district. It shall be based solely on the information presented
and shall be one of the following:

e To retain the challenged contents of the student record;
e To remove the challenged contents of the student record; or
e To change, clarify or add to the challenged contents of the student record.

RIGHT TO APPEAL.:

Any party shall have the right to appeal the decision of the local hearing officer to the Superintendent of the Educational
Service Region within 20 days after such decision is transmitted. If the parent appeals, the parent shall so inform the school
and within 10 days the school shall forward a transcript of the hearing, a copy of the record entry in question and any other
pertinent materials to the Superintendent of the Educational Service Region. The school may initiate an appeal on its own
behalf by the same procedures. Upon receipt of such documents, the Superintendent of the Service Region shall examine
the documents and the record, make findings and issue a decision to the parents and the school within 20 days of the receipt
of the appeal documents. The school shall be responsible for implementing the decision of the Superintendent of the
Educational Service Region. The final decision may be appealed to the judicial system.

RIGHT TO INSERT STATEMENT

Parents also have the right to insert into their child's record a statement of reasonable length stating their position
concerning any disputed information in the record. This statement will be included whenever the disputed information is
released.

RIGHT TO CONTROL RELEASE OF RECORDS

Parents have the right to control the release of student records. The release of records requires the prior, specific, dated
written consent of the parent. It also must designate the person to whom the records are released. Parents may limit their
consent to specific records or parts of records and request a copy of the released information.

SALE OR PURCHASE OF INFORMATION RELATING TO CHILDREN PROHIBITED (POLICY
7:15)

No school official or staff member shall market or sell personal information concerning students (or otherwise provide that
information to others for that purpose). The term personal information means individually identifiable information
including: (1) a student or parent’s first and last name, (2) a home or other physical address (including street name and the
name of the city or town), (3) a telephone number, (4) a Social Security identification number or (5) driver’s license
number or State identification card.

The above paragraph does not apply: (1) if the student’s parent(s)/guardian(s) have consented; or (2) to the collection,
disclosure or, use of personal information collected from students for the exclusive purpose of developing, evaluating or
providing educational products or services for, or to, students or educational institutions, such as the following:

1. College or other postsecondary education recruitment, or military recruitment.

2. Book clubs, magazines, and programs providing access to low-cost literary products.

3. Curriculum and instructional materials used by elementary schools and secondary schools.

4. Tests and assessments to provide cognitive, evaluative, diagnostic, clinical, aptitude, or achievement information
about students (or to generate other statistically useful data for the purpose of securing such tests and assessments)
and the subsequent analysis and public release of the aggregate data from such tests and assessments.

5. The sale by students of products or services to raise funds for school-related or education-related activities.

6. Student recognition programs.

Under no circumstances may a school official or staff member provide a student’s personal information to a business
organization or financial institution that issues credit or debit cards.

Parents may elect to exclude their child from the annual school directory which is published and distributed to school
families each year. The school directory may not be used for commercial purposes.
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ACCESS WITHOUT PARENT CONSENT
There are persons, agencies and organizations that have access to student records without parent’s consent. They include:

1. The records custodian of another school system (including private/parochial schools) into which the child/children
transfer if the parent makes no objections within 10 days to the contents of the school records being transferred. Please
note that should parents wish to inspect, copy or challenge the contents of these records prior to their release, a request
must be submitted in writing to the building principal no later than 10 school days after the child's eighth grade
graduation date or, in the case of move-outs, the last day of their attendance in District 75.

2. Persons authorized as required by state or federal law. In such cases parents will receive prior written notice of the
nature and substance of the information to be released and an opportunity to inspect, copy and/or challenge such
information. If this release of information relates to more than 25 students, such prior notice may be given in a local
newspaper generally to parents.

a. To an employee or official of the school or school district or the State Board of Education, provided such interest
in the student and the records are in furtherance of such interest.

b. To any persons for the purpose of research, statistical reporting or planning provided that such person has the
permission of the State Superintendent of Education and no student or parent can be identified from the
information released.

3. Information may be released without parental consent in connection with an emergency to appropriate persons if the
knowledge of such information is necessary to protect the health or safety of the student or other persons, provided that the
parents are notified as soon as possible of the information released, the date of the release, the person, agency, or
organization receiving the information, and the purpose of the release.

4. "In the case of divorce or separation, a school district must provide equal access to both natural parents, custodial and
noncustodial, unless there is a legally binding document that specifically removes that parent's FERPA rights. In this
context, a legally binding document is a CERTIFIED court order or other legal paper that prohibits access to education
records, or removes the parent's right to have knowledge about his or her child's records. A certified court order would also
be required if restrictions were placed on when and where a parent might contact or visit the child at school.”

TECHNOLOGY

ACCESS TO ELECTRONIC NETWORKS (POLICY 6:235)

Technology resources may include but are not limited to: the network, internet services, wireless services, computers,
personal digital assistants, digital cameras or video recorders, cell phones, student interactive response systems, web pages,
intranets, search tools, software and other similar devices, software or services. Access to these technology resources is a
privilege, not a right.

The Board of Education has a duty to insure that the manner in which the technology resources are used does not conflict
with the basic educational mission of the District. Use of the District’s technology resources may be restricted in light of
the maturity level of the students involved and the special characteristics of the school environment. Therefore, the District
shall not permit the use of technology resources which:

a) disrupts the proper and orderly operation of the district and discipline of the schools in the District;

b) threatens the integrity or efficient operation of the District’s computer network or technology resources;
c) violates the rights of others;

d) is socially inappropriate or inappropriate for a student’s age or maturity level;

e) is primarily intended as an immediate solicitation of funds;

f) isillegal or for illegal purposes of any kind; or

g) constitutes gross disobedience or misconduct.

The District shall also implement technology protection measures consistent with the Children’s Internet Protection Act and
its implementing regulations.
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The Superintendent and Building administrators are authorized to implement this Policy and its Rules and Regulations, and
to designate appropriate staff members to assist them in doing so. The Superintendent and Building administrators may also
promulgate additional rules, regulations and other terms and conditions of technology resource use as may be necessary to
ensure the safe, proper and efficient operation of the computer network, use of technology resources and the individual
District schools.

Electronic networks, including the Internet, are a part of the District’s instructional program and serve to promote
educational excellence by facilitating resource sharing, innovation, and communication. The Superintendent shall develop
an implementation plan for this policy and appoint system administrator(s).

The School District is not responsible for any information that may be lost or damaged, or become unavailable when using
the network, or for any information that is retrieved or transmitted via the Internet. Furthermore, the District will not be
responsible for any unauthorized charges or fees resulting from access to the Internet.

CURRICULUM

The use of the District’s electronic networks shall: (1) be consistent with the curriculum adopted by the District as well as
the varied instructional needs, learning styles, abilities, and developmental levels of the students, and (2) comply with the
selection criteria for instructional materials and library resource center materials. Staff members may, consistent with the
Superintendent’s implementation plan, use the Internet throughout the curriculum.

The District’s electronic network is part of the curriculum and is not a public forum for general use.

ACCEPTABLE USE

All use of the District’s electronic networks must be: (1) in support of education and/or research, and be in furtherance of
the goals stated herein, or (2) for a legitimate school business purpose. Use is a privilege, not a right. Students and staff
members have no expectation of privacy in any material that is stored, transmitted, or received via the District’s electronic
networks or District computers. General rules for behavior and communications apply when using electronic networks.
The District’s Authorization for Electronic Network Access contains the appropriate uses, ethics, and protocol. Electronic
communications and downloaded material, including files deleted from a user’s account but not erased, may be monitored
or read by school officials.

INTERNET SAFETY

Each District computer with Internet access shall have a filtering device that blocks entry to visual depictions that are: (1)
obscene, (2) pornographic, or (3) harmful or inappropriate for students, as defined by federal law and as determined by the
Superintendent or designee. The Superintendent or designee shall enforce the use of such filtering devices. An
administrator, supervisor, or other authorized person may disable the filtering device for bona fide research or other lawful
purpose, provided the person receives prior permission from the Superintendent or system administrator. The
Superintendent or designee shall include measures in this policy’s implementation plan to address the following:

6. Ensure staff supervision of student access to online electronic networks,

7. Restrict student access to inappropriate matter as well as restricting access to harmful materials,

8. Ensure student and staff privacy, safety, and security when using electronic communications,

9. Restrict unauthorized access, including “hacking” and other unlawful activities, and

10. Restrict unauthorized disclosure, use, and dissemination of personal identification information, such as, names and

addresses.

AUTHORIZATION FOR ELECTRONIC NETWORK ACCESS

Each student and his or her parent(s)/guardian(s) must sign the Authorization before being granted unsupervised use.

All users of the District’s computers to access the Internet shall maintain the confidentiality of student records. Reasonable
measures to protect against unreasonable access shall be taken before confidential student information is loaded onto the
network.

The failure of any student or staff member to follow the terms of the Authorization for Electronic Network Access, or this
policy, will result in the loss of privileges, disciplinary action, and/or appropriate legal action.
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STUDENT PHOTOS

Mundelein Elementary School District 75 may take photographs/slides, film, video and/or audio tape recordings of our
students during classroom instruction, assessment, or other school-related activities that will be produced and used for
educational purposes. This media may be used on a school-related website or school-related social media accounts and/or
included in a school district or educational foundation related publication. District 75 may also release students’
names/photos to the local media for honor rolls, athletic events, plays, concerts, or community projects (e.g.Relay for Life,
etc.).

If you do not want your child’s image or name to be used, please send an email to thart@d75.org with your request. Please
include MEDIA REL EASE in the subject line and include a statement such as, “I do not want my child’s name or image
to be used by District 75."

RESTRICTIONS ON PUBLICATIONS AND WRITTEN OR ELECTRONIC MATERIAL
(POLICY 7:310)

SCHOOL-SPONSORED PUBLICATIONS AND WEBSITES

School-sponsored publications, productions, and web sites are part of the curriculum and are not a public forum for general
student use. School authorities may edit or delete material that is inconsistent with the District’s educational mission.

All school-sponsored communications shall comply with the ethics and rules of responsible journalism. Text that is
libelous, obscene, vulgar, lewd, invades the privacy of others, conflicts with the basic educational mission of the school, is
socially inappropriate, is inappropriate due to the maturity of the students, or is materially disruptive to the educational
process will not be tolerated.

The author’s name will accompany personal opinions and editorial statements. An opportunity for the expression of
differing opinions from those published/produced will be provided within the same media.

NON-SCHOOL SPONSORED PUBLICATIONS AND WEB SITES ACCESSED OR DISTRIBUTED AT
SCHOOL (POLICY 7:310 AND 6:235)

For purposes of this section and the following section, a publication includes, without limitation: (1) written or electronic
print material, and (2) audio-visual material, on any medium including electromagnetic media (e.g. images, MP3 files, flash
memory, etc.), or combinations of these whether off-line (e.g., a printed book, CD-ROM, etc.) or on-line (e.g., any website,
social networking site, database for information retrieval, etc.).

Creating, distributing and/or accessing non-school sponsored publications shall occur at a time and place and in a manner
that will not cause disruption, be coercive, or result in the perception that the distribution or the publication is endorsed by
the School District.

Students are prohibited from creating, distributing and/or accessing at school any publication that:

1. Will cause substantial disruption of the proper and orderly operation and discipline of the school or school
activities;

2. Violates the rights of others, including but not limited to material that is libelous, invades the privacy of others, or
infringes on a copyright;

3. s socially inappropriate or inappropriate due to maturity level of the students, including but not limited to material
that is obscene, pornographic, or pervasively lewd and vulgar, or contains indecent and vulgar language or sexting
as defined by school board policy and student handbooks;

4. s reasonably viewed as promoting illegal drug use; or

5. Is distributed in kindergarten through eighth grade and is primarily prepared by non-students, unless it is being
used for school purposes. Nothing herein shall be interpreted to prevent the inclusion of material from outside
sources or the citation to such sources as long as the material to be distributed or accessed is primarily prepared by
students.
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Accessing or distributing “on-campus” includes accessing or distributing on school property or at school-related activities.
A student engages in gross disobedience and misconduct may be disciplined for: (1) accessing or distributing forbidden
material, or (2) for writing, creating, or publishing such material intending for it to be accessed or distributed at school.

NON-SCHOOL SPONSORED PUBLICATIONS ACCESSED OR DISTRIBUTED OFF-CAMPUS

A student engages in gross disobedience and misconduct and may be disciplined for creating and/or distributing a
publication that: (1) causes a substantial disruption or a foreseeable risk of a substantial disruption to school operations, or
(2) interferes with the rights of other students or staff members.

TRANSPORTATION SAFETY

We are deeply concerned with the safety of every child in the school. Safety procedures and rules are taught in each home
room. The need for safety extends beyond the school grounds. The home and community must share, with the school, the
responsibility for maintaining safety standards. We request that parents do not send their children to the school any earlier
than necessary.

ARRIVAL TIME

Parents are requested to send their children to school NO earlier than fifteen minutes before the morning or afternoon bell.
The Village provides the service of crossing guards at various crossings throughout the community approximately 1/2 hour
before and after school. Parents are reminded that dangerous crossings are not protected by crossing guards at other than
these times. Each school building has certain traffic patterns for students, bike riders and cars in the area of their building.

AUTOMOBILE SAFETY

If it becomes necessary to use an automobile to transport a child, parents are requested to observe the following safety
rules:

Refrain from making a U-turn in the school area.

Observe one-way street regulations.

Observe all traffic safety regulations relative to driving and parking.

Do not park in front of school drive entrances and crosswalks.

Students should be picked up and dropped off on the school side of the street, keeping with traffic regulations.
Parents are asked to observe the no-parking areas at the schools in order for buses to be able to transport students
safely.

7. Parents are urged to observe the "stop arms" on the buses, while the buses are parked at the schools.
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BUS TRANSPORTATION (POLICY 4:110)

The District shall provide free transportation for any student in the District who resides: (1) at a distance of one and one-
fifth (1.2) miles or more from his or her assigned school, unless the School Board has certified to the Illinois State Board of
Education that adequate public transportation is available, or (2) within one and one-fifth miles from his or her assigned
school where walking to school or to a pick-up point or bus stop would constitute a serious hazard due to vehicular traffic
or rail crossing, and adequate public transportation is not available. A student’s parent(s)/guardian(s) may file a petition
with the Board requesting transportation due to the existence of a serious safety hazard.

Parents may file a space available request to bus students to day care services on a daily basis from a provider located
within the school district but more than 1.2 miles from the student’s assigned school or where walking to school would
constitute a serious hazard due to vehicular traffic or rail crossing.

Parents may file a space available request to bus students who live between 1 and 1.2 miles from their assigned school.
Space available riders will use stops on existing routes.

A wait list will be maintained and space available requests will be filled after all students who are eligible for free
transportation have been placed. The District will not add buses to accommodate space available requests.

56



Parents shall pay a pro rata share of the cost for all space available busing. The fee for space available busing shall be set
annually by the Board of Education based on the cost of the bus route divided by the number of seats on the bus.

Free transportation service and vehicle adaptation is provided for a special education student if included in the student’s
individualized educational program. Nonpublic school students shall be transported in accordance with State law. Homeless
students shall be transported in accordance with the McKinney Homeless Assistance Act.

Bus schedules and routes shall be determined by the Superintendent or designee and shall be altered only with the
Superintendent or designee approval and direction. In fixing the routes, the pickup and discharge points should be as safe
and convenient for students as possible. Students will have one drop-off and one pick-up stop location. Requests for
change in stop locations during the week will not be allowed absent a change in family circumstances. Requests for
friends to ride home with students or for students to change buses to go home with a friend are not permitted.

No school employee may transport students in school or private vehicles unless authorized by the administration.

Every vehicle regularly used for the transportation of students must pass safety inspections in accordance with State law
and Illinois Department of Transportation regulations. The strobe light on a school bus may be illuminated any time a bus is
bearing one or more students. The Superintendent shall implement procedures in accordance with State law for accepting
erratic driving reports. The District will cooperate with the Lake County School Transportation Task Force, county and
local governmental agencies that deal with public school transportation safety issues in establishing procedures for school
bus accidents.

All contracts for charter bus services must contain the clause prescribed by State law regarding criminal background checks
for bus drivers.

BUS TRANSPORTATION RULES

Busing children to school sometimes leads to serious problems, often disciplinary in nature. The safety and lives of
children and driver are at stake. Good behavior on and around the bus is of utmost importance. A bus driver cannot drive
carefully if children are not following the District 75 rules for proper conduct as defined in Board policy 7:180, 7:190 and
7:220. Parents are expected to go over the rules with their children at the beginning of school and throughout the school
year. Listed below are 5 rules posted in District 75 school busses written for students to understand:

Stay seated

Use respectful language

Keep your hands and feet to yourself
Respect Property

Obey the driver at all times

abrwdPE

Students who cause damage to property will he expected to pay for such damage. Additional safety procedures that should
be observed:

Be at the stop 5-10 minutes early. Wait in a safe place, away from traffic.

AVOID horseplay and respect the property and privacy of others waiting for the bus.

Observe a 10 foot danger zone around the bus on all sides. (This could be defined as five giant steps by your child).
Stay at least 10 feet back until bus stops completely.

Board the bus in a single file line without shoving or pushing.

Do not chase a bus after it has pulled away and is moving. The driver can't see you.

To cross the street when boarding or leaving the school bus, walk at least 5 giant steps from the bus to the shoulder of
the road and wait until given a signal by the driver that it is safe to cross the street.

Nogahr~owdpE

BUS-RELATED DISCIPLINARY PROCEDURES (POLICY 7:220)

In order that the safety of others not be endangered, certain disciplinary measures will be enforced for children not
following the District 75 rules for proper bus conduct. It is important to remember all matters pertaining to discipline are
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dealt with in a consistent, equitable, and flexible manner. The following bus related disciplinary procedures are outlined
below to provide a district wide expectation;

1. The first time a student breaks a rule the driver will warn the student.
2. The second time a student breaks a rule; the driver will write the student up on a bus disciplinary referral. All referrals
are given to the building principal or designee.

As in all matters pertaining to discipline, two keywords are "consistency" and "flexibility". The above steps are outlined in
order to have a district-wide, uniform pattern. This should help consistency. However, situations vary, and this is where
flexibility applies.

Gross misconduct on the bus will not be tolerated, no warning is called for, and the principal may suspend a student from
the bus and notify the parents, bus driver and the Director of Finance.

Please recognize that although it is left to the Building Principal to decide the course of disciplinary action, the bus driver's
recommendations will be taken into account. The bus driver is the person who ultimately has to bear the brunt of any
accident on the bus, he also is the one to determine what behavior is hazardous, and to what extent it is so. A driver may
also move a child’s bus seat or assign a child to a seat if the need arises. (105 ILCS 5/10-20.14)

BUS CONDUCT

All students must follow the District’s School Bus Safety Guidelines. The Superintendent, or any designee as permitted in
the School Code, is authorized to suspend a student from riding the school bus for up to 10 consecutive school days for
engaging in gross disobedience or misconduct, including but not limited to, the following:

Prohibited student conduct as defined in School Board policy, 7:190, Student Discipline.

Willful injury or threat of injury to a bus driver or to another rider.

Willful and/or repeated defacement of the bus.

Repeated use of profanity.

Repeated willful disobedience of a directive from a bus driver or other supervisor.

Such other behavior as the Superintendent or designee deems to threaten the safe operation of the bus and/or its
occupants.

If a student is suspended from riding the bus for gross disobedience or misconduct on a bus, the School Board may suspend
the student from riding the school bus for a period in excess of 10 days for safety reasons. The District’s regular
suspension procedures shall be used to suspend a student’s privilege to ride a school bus.
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VIDEOTAPED SURVEILLANCE (POLICY 7:220)

Electronic visual and audio recordings may be used on school buses to monitor conduct and to promote and maintain a safe
environment for students and employees when transportation is provided for any school related activity. Notice of
electronic recordings shall be displayed on the exterior of the vehicle’s entrance door and front interior bulkhead in
compliance with State law and the rules of the Illinois Department of Transportation, Division of Traffic Safety.

Students are prohibited from tampering with electronic recording devices. Students who violate this policy shall be
disciplined in accordance with the Board’s discipline policy and shall reimburse the School District for any necessary
repairs or replacement.

The content of the video recordings are temporary student records and are subject to District policy and procedure
concerning school student records. Only those people with a legitimate educational or administrative purpose may view the
video recordings. If the content of a video recording becomes the subject of a student disciplinary hearing, it will be treated
like other evidence in the proceeding.

CROSSING GUARDS

There will be crossing guards at intersections where there may be danger in crossing. These crossing guards are there for
your child's protection and should be obeyed at all times. You can help by impressing the seriousness of this fact upon your
child. Again, parents are reminded that crossing guards are not provided beyond the normal times before the opening or
after the closing of the school day.
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WALKING TO SCHOOL

Traffic conditions at the hours of arrival and dismissal necessitate careful observation of rules for the pedestrian and bicycle
rider. Children who walk to and from school should stay on the sidewalk and cross at the corner crosswalks under the
direction of the safety patrol and/or crossing guard. Students are subject to school rules while going to and from school.
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August 7-9

August 10-11
Friday, August 11
Monday, August 14
Tuesday, August 15

Monday, September 4
September 21 and 22

Friday, October 6
Monday, October 9
Thursday, October 19
Friday, October 20

Wednesday, November 22
Thursday, November 23
Friday, November 24

December 25-January 8
Monday, January 8
Monday, January 15

Thursday, February 15
Friday, February 16
Monday, February 19

March 26 - April 2
April 2

Wednesday, May 23

New Teacher Orientation Days
Teacher Institute Days

Grade K-5: Meet the Teacher
First Day of School for Grades 1-8
First Day for Kindergarten

Holiday - Labor Day
No School

No School - Teacher Institute

Holiday - Columbus Day

School Day with Evening Conferences
No School - Parent Teacher Conferences

No School
Holiday - Thanksgiving
No School

No School - Winter Break
No School - Teacher Institute
Holiday - Martin Luther King, Jr.

School Day with Evening Conferences
No School

Holiday - Presidents' Day

No School - Spring Break
* 3rd Emergency Day if needed

Last 1/2 Day of School / PM Teacher Meetings

Aug 28, Sept 25, Oct 30, Nov 27, Dec 18,
Jan 29, Feb 26, Mar 19, Apr 30, and May 14

Early Release Mondays

Emergency Days: 1) May 24, 2) May 25, 3) April 2, 4) May 29, 5) May 30

Note:

The 8th Grade Promotion Ceremony

is scheduled for the evening of May 22 unless
the school year is extended due to Emergency

Closing days. In that case, see chart to the right.

If the Last Day of ... then 8th Grade
School is ... Promotion will be ...
May 23 May 22
May 24 May 23
May 25 May 24
May 29 May 25
May 30 May 25






